I'1ABA
BO/10OKO/AAMCKOI'O I'OPOACKOI'O OKPYTA
MOCKOBCKOM OBAACTU

ITIOCTAHOBAEHMWME

Oor 21.05.2020 Ne 326
r. BonokonAamck

O6 yTBEpPXKOEHUN aAMUHUCTPATUBHOIO perfamMmeHTa npeaocTaBnieHnst MyHULMNanbHOM
ycnyru «lMpepocTaBneHve mecta Ansi OAMHOYHOIO, POACTBEHHOMO UMM CEMENHOIO (POAOBOrO)
3aXOPOHEHMSI»

B cooTtBeTcTBUM ¢ PeagepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm
npegocTaBneHnsa rocyaapCTBEHHbIX WU MyHUUMNanbHbIX ycnyr», ®efepanbHbIM 3aKOHOM OT
06.10.2003 Ne 131-d3 «O6 0o6wmnx npuHUMMIax opraHu3auMm MeCTHOro camMoynpasfieHusi B
Poccunckon depepauuny, ®egepanbHbiM 3akoHOM oT 12.01.1996 Ne 8-9d3 «O norpebenun un
NOXOPOHHOM fene», 3akoHoM MockoBckon obnactn ot 17.07.2007 Ne 115/2007-O3 «O
norpebeHmn n nNoxopoHHoM gene B MockoBckon obnactuy, noctaHoeneHnem lpaButenbcrea
MockoBckorn obrnactn ot 17.10.2016 Ne 740/36 «O6 ytBepxaeHun lNopsagka npegoctaBneHns
rpaxxgaHam MecT Onsi co3daHusa cemMelHbIX (pOoAoBbIX) 3axOpoHeHun u MeTtoguku pacuyeta
nnaTtbl 3a pe3epBUMpOBaHME MecTa ANs COo3[aHuMsi CeMEWHOro (POAOBOro) 3axOpPOHEHUS,
npesbilaroLliero pasmep OGecnnatHO NpedocTaBnsgeMoro  Mecrta [Ans  POACTBEHHOro
3axXOpoHeHusi», YcTaBoM BoOnokonamckoro ropoAackoro okpyra, MNOCTaHOBAEHWEM [NaBbl
Bonokonamckoro myHuyunansHoro parnoHa ot 31.08.2012 Ne 3113 «O6 ytBepxaeHun NMopsagka
pa3paboTkM 1 yTBEPXKOEHUS aAMUHUCTPATMBHbLIX PErNamMeHTOB UCMOSTHEHUS MYHULMNANbHbIX
YHKUUA 1 aMUHUCTPATUBHbIX PerfiaMeHToB NpeaoCcTaBNeHNA MyHULMNATbHbBIX YCAyry,

MOCTAHOBIJIAIO:

1. YTBEepaAuTb agMUHUCTPATMBHLIA pernaMmeHT npegoCcTaBneHus MyHULMNanbHOW yCnyru
«lMpepocTtaBneHve mecta pAns OAMHOYHOrO, POACTBEHHOrO WM CeMenHoro (poJoBoro)
3axopoHeHus (Npunaraetcs).

2. lpusHaTb yTpaTMBWKUMKU CUMy crnegylowme rnocTaHoBnNeHUs rnaesbl Bonokonamckoro
MYHUUMNANbHOro panoHa:

- ot 06.06.2016 Ne 1040 «O6 yTBEpXOEHUN aOMUHUCTPATMBHOIO perfnameHTa
npegoctasfieHna  MyHuuunansHou ycnyru “lNpegoctaBneHne mMecta [Ond OOUHOYHOrO,
POACTBEHHOIO UMM CEMENHOrO (POOBOr0) 3aXOPOHEHUSAY;

- ot 08.11.2017 Ne 2607 «O BHECeHWM U3MEHEHUW B MNOCTaHOBIEHNE TNaBbl
Bonokonamckoro myHuyunanbHoro paioHa ot 06.06.2016 Ne 1040».

3. OnybnukoBaTb HacTosiLlee MNOCTaHOBMEHWE B rasete «Bonokonamckum kpam» Wu



pasMecTuTb Ha oduumanbHOM  MHpOpMaUMOHHOM  WHTepHeT-canTe agMuHUCTpauum
Bonokonamckoro ropogckoro okpyra.

'maBa Bonokonamckoro
ropoAcCKOro okpyra M.U. Cbinka



YTBEpXaOeH
NoCTaHOBMEHEM rMaBbl
Bonokonamckoro ropogckoro
okpyra MockoBckorn obnactu
oT Ne

AOMUHUCTPATUBHbIU PEFMAMEHT
npenocTaBneHMA MyHULUNANbHON ycnyrm
«lMpepocraBneHne mecta Ansi OAMHOYHOro, POACTBEHHOIO UM CeMenHOoro (PoaoBOro)
3aXOpPOHEHUA»

|. O6LwWwme nonoxeHus

MpeameT perynupoBaHns agMUHUCTPAaTUBHOIO pernamMeHTa npegocraBneHus
MYHULMNanbHOW yCcnyru

1. AOMMHUCTPATUBHLIN pernaMeHT npefocTaBfieHnUss MyHUUMNanbHOM  YCnyrn no
npegocTaBneHnio Mecta [Ans OAMHOYHOro, POACTBEHHOMO WM  CeMenHOro (poLoBOro)
3axXOpoHeHus (ganee - aOMUHUCTPATUBHBIA  perfiameHT) ycTaHaBnuBaeT  cTaHaapT
npegocTaBneHns MyHUUMNAnNbHOM YCAyrm Mo npeaocTaBleHnto MecTa And OLMHOYHOrO,
POOCTBEHHOrO MM CeMenHoro (podoBOro) 3axopoHeHus(ganee - MyHUUMnanbHas ycnyra),
cocTaB, NocrefoBaTeNbHOCTb U CPOKM BbIMOSTHEHUS aAMUHUCTPATUBHBIX npoleayp (4encTeun)
Nno NpefocTaBneHnio MyHUUUNanbHOW yCnyrn, TpeboBaHus K NopsaakKy Ux BbINOSTHEHUS, (DOPMBbI
KOHTPONS 3a WCMNOMHEHWEM aAMWHUCTPATUBHOIO pernamMeHTa, AocyaebHbin (BHeCcyaebHbIN)
nopsgok obxanosaHus peLlleHnin n aencteumn (6esgencTems) agMmuHUcTpaumm Bonokonamckoro
ropoAcKoro okpyra, Mmoo MyHULMNanbHbIX CRy>XaLuunx.

2. AOMVHUCTPaTMBHLIN pernameHT paspaboTaH B UensxX MOBbIWEHUS KadecTBa U
AOCTYNHOCTM NpedoCTaBNeHNa MyHUUMNANbHOW YCNyrM Mpu OCYLLECTBIEHUM MNOSTHOMOYUNA
aZiMUHUCTpauum Bonokosamckoro ropoackoro okpyra.

Jlnua, umerowme npaBo Ha NoNy4YeHMe MyHULMNANbLHON YyCrnyru

3. MyHuumnanbHas ycnyra npeacTtaBngetcd U3NYECKUM U IOpUANYECKUM nvuam,
B3ABLWUIMM Ha cebs 06s3aHHOCTb OcywlecTBUTb norpebeHne ymepuero (Mnu nop 6Gyayuiee
3axopoHeHue), obpaTmBLUMECA C 3asiBEHWEM O NPefoCTaBfieHUM MecTa AN 3aXOPOHEHWUN
(oanee — 3aasutenn).

Mpn obGpaweHnn, 3a MNoNyYeHMEM MYHULMNANbHOW YCNyrM OT WMMEHU 3asdBUTENEN
B3ammogenctene c¢ Cektopom B cdepe norpebeHna agmumHucTpaumm Bonokonamckoro
ropoackoro okpyra (ganee - CekTop) ucnonHutenem YnorHOMOYEHHbIM OpraHom B cdepe
norpebeHns NOXOPOHHOIO Aena Ha TeppuTopun Bonokonamckoro ropoAcKkoro okpyra BrpaBe
OCYLLECTBMATb UX YNOMHOMOYEHHbIE NPeACTaBUTENN.

TpeboBaHus K nopsaaKy MHopMupoBaHUsA O NopsigKke NpefocTaBleHMA MyHMLUNAaNnbHOW
ycnyru

4. WNHdopmupoBaHue rpaxgaH O nopsgke npefocTtaBneHuUs MyHUUMNAanbHOW YCryru
OCYLLECTBASETCA MyHULMNANbHBIMU CRYXallnMMm agMUHUCTpaumm BonokonamMmcKkoro ropoackoro
oKpyra v coTpyaHMKaMn MHOrOYHKLMOHANbLHOMO LleHTpa npefoCTaBneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX  ycnyr  MockoBckon — obnactn,  pacnofioKeHHbIX Ha  TeppuTopuu
Bonokonamckoro ropoackoro okpyra (aanee — MHOro(OyHKUMOHAsNbHbIN LEHTP).

5. OcHOBHbIMM  TpeboBaHUAMM K  UHPOPMUPOBAHUIO  FPpaxgaH O  nopsiake
npefocTaBneHnss MyHUUMNAanbHOM YCryrn 4BNAKOTCA  OOCTOBEPHOCTb MNpefocTaBnsaemMoun
MHOPMaUUK, YETKOCTb U3NOXEHNA MHOPMaLMK, NOSTHOTA NHAOPMUPOBAHUS.

6. WHdopmauusa o nopsgke npeaoctaBneHns MyHULMNAnbHOW  YCryr COAEepXuT



cnegyouine ceegeHus:

1) HaumeHOBaHME W MNOYTOBbLIE agpeca agMMHUCTpauun BonokonamcKkoro ropoackoro
oKkpyra, YNonHOMOYEHHOro opraHa B cdpepe norpebeHns n NoOXopoHHOro Aena Ha Tepputopum
Bonokonamckoro ropofckoro Okpyra, OTBETCTBEHHOrO 3a npefocTaBfieHne MyHULMNanbHOM
ycryru, 1 MHOTOYHKLMOHANbHOIrO LEeHTpa;

2) cnpaBoOYHble HOMepa TenedoHOB aaMUHUCTpauMM Bonokonamckoro ropoackoro
okpyra, YNonHOMOYEHHOro opraHa B cpepe norpebeHns n NoOXOpoHHOro Aena Ha TeppuTopun
Bonokonamckoro ropofckoro Okpyra, OTBETCTBEHHOrO 3a npefocTaBfieHne MyHULMNanbHOM
ycryru, 1 MHOrOYHKLMOHANbHOIrO LEeHTpa;

3) agpec odmumnanbHoOro camta agmMuHUCTpauum BomnokonamcKoro ropofckoro okpyra,
YNONMHOMOYEHHOrO opraHa B cdepe norpebeHna n MOXOPOHHOro Aena Ha TeppuTopum
Bonokonamckoro ropockoro okpyra M MHOFOYHKUMOHASbLHOrO LeHTpa B WH(OPMaLNOHHO-
TenekoMMyHuKaumoHHon ceTu «NHTepHeT» (ganee — ceTb VHTepHET);

4) rpacomk  paboTbl  agMuHUCTpauun  Bomnokomamckoro - ropofckoro  OKpyra,
YNONHOMOYEHHOrO opraHa B cdepe norpebeHnss n MOXOPOHHOrO Aena Ha TeppuTopun
Bonokonamckoro ropofckoro Okpyra, OTBETCTBEHHOrO 3a npefocTaBfieHne MyHULMNanbHOM
ycryru, 1 MHOTOYHKLMOHANbHOIrO LEeHTpa;

5) TpeboBaHusA K NMCbMEHHOMY 3anpocy 3asBuTenen o npegocTaBneHnn nHdpopmMaumm o
nopsigke npeaocTaBfieHUs MyHUUMNANbHOW YCIyru;

6) nepeyeHb JOKYMEHTOB, HEOOXOANMBIX A5 NOSTYYEeHUS MYHULUMNANbHON yCnyru;

7) BbIAEPXKKU U3 MPaBOBbIX akTOB, COAepXalunX HOPMbI, perynupyolmne OesaTenbHOCTb
no NpeAoCTaBNEHN0 MyHULMNANbHOW YCNYru;

8) TEKCT aAMUHUCTPATUBHOIO perfiameHTa C NPUNoOXeHNSMU;

9) KpaTKoe onucaHue nopsaka NpeaocTaBneHNs MyHULMNANIbLHOW YCyru;

10) obpasubl 0hopMIeHNa JOKYMEHTOB, HEOBXOAUMBIX AS1S NONyYeHUss MyHULMNArIbHON
ycnyru, u TpeboBaHus K HUM;

7. WHdopmaumsa o nopsake npegoctaBneHns MyHULMNansHOM yCnyru pasmeLlaeTcs Ha
MH(POPMALMNOHHBIX CTEHAAX B MOMeELLEHUSX YNOTHOMOYEHHOro opraHa B cipepe norpebeHns u
MOXOPOHHOrO  fena Ha  TeppuTopun  Bonokonamckoro  ropofckoro  okpyra w
MHOrOYHKLMOHANbLHOM  LIEHTpe, npegHasHayYeHHblX [Ons npuvema 3adBuTenen, Ha
odmumanbHoM canTe Bonokonamckoro ropogckoro okpyra v - ouumanbHOM  canTe
MHOIMOQOYHKLMOHANbLHOrO LEeHTpa B ceTu WHTepHeT, B edepanbHON rocygapCTBEHHON
MHOPMaAUNOHHOM cucteme «EOuHBLIM nopTan rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCyr
(byHKUMRN)» (manee — EOWHBIM nopTan rocygapCTBEHHbIX W MyHMUMNANbHbLIX YCIyr), B
rocygapCTBEHHOW NHGOPMaLMOHHON cucrteme MockoBckom obnactu «lMopTan
rocygapCTBEHHbIX W MyHuUMnanbHbiX yenyr (dyHkumn) MockoBckon obnactm» (panee —
MopTan rocygapCTBEHHbIX W MyHuUMnanbHbiX ycnyr MockoBckon obnactn), a Takke
npegocTaBnsaeTcs no TenedoHy 1 ANeKTPOHHOM noyTe No obpaleHunio 3assButens.

8. CnpaBo4yHasa nHdopmaums 0 MecTe HaxoXaeHus agMmuHucTpauum Bornokonamckoro
ropoAckoro okpyra, YNosIHOMOYEHHOro opraHa B ccepe norpedbeHns 1 NOXOPOHHOro Aena Ha
Tepputopun Bonokonamckoro ropofcKkoro okpyra, MHOro(pyHKLMOHANbHOrO LleHTpa, OpraHoB U
opraHusaunin, y4acTBYHOLIMX B NPeJoCTaBNeHnn MyHULMNANbHOW yCryrn, X NoYToBbIE agpeca,
odmumanbHble cantbl B ceTu VIHTepHeT, MHpopmMauma o rpadukax pabdoTbl, TenedOHHbIX
HOMepax W agpecax 9feKTPOHHOM nNouYTbl npeactaBneHa B [lpunoxeHun 1 K
aAMWUHUCTPATUBHOMY perfiameHTy.

9. MNpn ob6weHun c rpaxgaHamum paboOTHUKM agMUHUCTpauun Bonokonamckoro
rOPOACKOro okpyra, YNofHOMOYEHHOro opraHa B cdpepe norpebeHus 1 NnoXOPOHHOro gena Ha
Tepputopun Boriokonamckoro ropoackoro okpyra W COTPYOHUKUM MHOrO(YHKLMOHANbHOro
ueHTpa 0b6s13aHbl KOPPEKTHO U BHUMATENBHO OTHOCUTLCS K rpaXkaaHam, He YHMXKas UxX 4ectu 1
poctovHcTBa. WHopmupoBaHMe O nopsgke npedocTaBreHns  MyHUUMNanbHOW  yCryru
HeoBX0aMMO OCYLLIECTBIIATL C UCNOSIb30BaHMEM OPULMANbHO-AENOBOIO CTUNS peyu.



Il. CTaHAapT NnpeAocTaBneHuss MyHULMNanbHOW yCcrnyrm

HanmeHoBaHMe MyHULUMNANbLHOW YCIyru
10. MyHuuunaneHas ycrnyra no npefocTaBneHuio MecTa aAnst OAMHOYHOIo, POACTBEHHOIO
NN ceMenHoro (PogoBOro) 3aXOPOHEHUS.

HauvmeHoBaHMe opraHa, npeaocTaBslOWEero MyHULUNanbHY ycnyry

11. MNpepocTaBneHe MyHUUMNanbHOW ycnyru ocyulectensetca Cektopom B cdepe
norpeberHnss agMumHMCTpaumm BonokonamcKoro ropoackoro OKpyra, KOTOpbIM  SBRSieTCS
ncnosHMTeneM YnosiHOMOYEHHOro opraHa MeCcTHOro camoyrnpasneHnsa B ccepe norpeberHns un
NOXOPOHHOro Aena Bonokonamckoro ropofckoro okpyra.

12. CekTop opraHu3yeT npegocTaBneHne MyHULMNanbHoON yCryrn no NPUHUUNY «O0AHOro
OKHa», B TOM Yncne Ha 6a3e MHOroyHKLMOHaNbHbIX LEHTPOB.

13. NcnonHutenb YNONHOMOYEHHOro opraHa B cdepe norpebeHnsa n noxXopoHHOro aena
Ha TeppuTopun Bonokonamckoro ropoackoro okpyra Cektop, MHOrOYHKLMOHANbHbBIA  LIEHTP,
Ha 6ase KOTOpbIX OpraHM3oBaHO nNpefoCTaBfieHMe MyHUUMMNanbHOW YCnyru, He Brnpase
TpeboBaTb OT 3adABUTENS OCYLLEeCTBNEHUS [OEeWUCTBUA, B TOM 4YUCMEe COrfacoBaHWin,
HeobXxo4MMbIX ANA MOMAy4YeHUs MyHUUMNAanbHOW YCAyrn U CBA3aHHbIX C obpalleHneM B WHble
rocygapcTtBeHHble opraHbl (OpraHbl MEeCTHOro CcamoyrnpaBfieHusl) W  opraHu3aumm, 3a
UCKITIOYEHNEM TMOSyYEeHUS YCIyr, BKIOYEHHbIX B MNepedeHb YCryr, KOTopble SBMSHTCS
HeoOXoauMbIMKM K obsA3aTenbHbIMM  ONA  NPedoCTaBfeHns  MyHUMUMNanbHbIX — YCAYT,
YyTBEPXAEHHbLIN MOCTaAHOBMEHWEM rnaBbl Bonokonamckoro  MyHMUMNAanNbHOro panoHa
MockoBckorn obnactm ot 30.12.2015r. Ne 3041.

PesynbTat npegoctaBneHMa MyHMLMNANbLHOW ycnyrm

14. PesynbTatamu npegoctaBfeHns MyHULUMNanbHON YCNyrn SBNSTCA:

1) npepocTaBneHne mecrta Ans OANHOYHOIO 3aXOPOHEHNS U Bblgada yaocToBepeHus ob
OOMHOYHOM  3aXOpPOHEeHWW (B crydae nMosiBNEeHna  6nu3Knx  pPoOACTBEHHUKOB,  MHbIX
POLCTBEHHUKOB);

2) npepocTaBnieHne MecTa Ans pOACTBEHHOrO 3aXOPOHEHWUSA M Bbldaya yooCTOBEpPEHNS
O POACTBEHHOM 3aXOPOHEHWUM;

3) npepocTaBneHne MecTa Ond CeMenHoro (poAoBOro) 3axOpPOHEeHUs M Bblgada
yOOCTOBEPEHNSA O CEMENHOM (POAOBOM) 3aXOPOHEHUN.

4) oTKa3 B NpefoCTaBeHnn MyHULMNAansHON YCNyru.

Cpok perncrpauum 3anpoca 3asiBuTens

15. 3anpoc 3asBuTENs O NPenoCTaBfEHMM MyHULMNANbHOW YCryrn pernctpupyetcsa B
CekTope B CpoK He no3gHee 1 paboyero AHA, cnegytowero 3a gHem noctynnenus B Cektop.

16. Pernctpauus 3anpoca 3asBuTenss O MNpeaoCTaBNEeHUN MyHULMNANbHOW YCIyru,
nepedaHHoro Ha OymaXHOM HocuTene u3 MHOroyHKUMoOHanbHoro ueHtpa B CekTtop,
OCYLLIECTBMSETCHA B CPOK He nosgHee 1 paboyero gHsA, cnegylowero 3a gHeM MNOoCTynneHus B
CexTop.

17. Pernctpauus 3anpoca 3asBuUTENss O MNpeaoCTaBNEeHUN MyHULMNANbHOW YCIyru,
HanpaBneHHOro B OPMe 3MEeKTPOHHOrO AOKyMeHTa nocpeactBoM EanHoro noptana
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, MNMopTana rocygapCTBEeHHbIX U MyHULMNANbHbIX
ycnyr MockoBckon o0nactu, OCyLLecTBNsieTCA B CPOK He no3gHee 1 paboyero aHs,
cnegyrowero 3a gHem noctynnexusi B Cektop.

Cpok npegocTaBneHUss MyHULUNanbLHOW yCcryru
18. Cpok npefocTaBneHnsa MyHULMNanbHOW yCcrnyrn He npesbiwaeT 5 paboymx gHen ¢
AaTbl, permcrtpauuu 3anpoca 3asaBuTens o npegocTaBeHMm MyHuumnanbHon yenyrm B CekTop.
19. MNMpn HeobGxoAMMOCTU oOCyLlecTBreHMs norpebeHnsa B HacTosillee Bpems CpPOK



npegocTaBnNeHns MyHUUUNANbHOM yCnyrn He MoOXeT npeBbiwatb 1 paboyero gHs ¢ MOMeHTa
obpauweHna 3assutens B Cektop.

20. Cpok npenocTaBfieHUst MyHULMNAnNbHOW YCAyrn, 3anpoc Ha MoflydYeHne KOTOPOM
nepedaH 3asBuTenemM vYepe3 MHOroyHKLMOHAamNbHbIA LEHTP, UCHUCTIAETCS CO OHSA perncrpauum
3anpoca Ha nosiydeHne myHuumnanbHon ycnyrn B CekTtop.

21. Cpok npegocTaBneHus MyHuUMNanbHOW ycnyrn ucumcnsietcs 6e3 yveta CpOKOB
nepegayvM 3anpoca O MpedoCTaBNEHUM MYHMUMMANbHOW yCAyrM W OOKYMEHTOB U3
MHOroyHKUMOHanbHoro ueHtpa B CekTtop, nepegayuM pesynbtata npeaocTaBneHns
MyHuUMnanbHon ycnyrm u3 Cektopa B MHOrOQYHKUMOHAmNbHbBIA LEHTP, Cpoka Bblauu
pesynbTata 3asBUTEN!o.

22. Cpokn nepepadm 3anpoca O NPeaoCTaBNEHUM MyHMUMMANbHOM  YCNyrm W
npunaraembix JOKYMEHTOB M3 MHOrogyHKLMOHanNbHOro ueHTpa B CekTop, a Takke nepegayv
pesynbtata MyHuumunanbHonW ycnyrm u3  Cektopa B MHOMOYHKUMOHANbHbLIN - LEHTP
yCTaHaBNMBaKTCA cornaweHnem o B3aMMOOEeNCTBUN Mexay Cektopom n
MHOrOYHKLMOHANbHbLIM LIEHTPOM.

23. Bbigaya (HanpaBnenue) pesynbTata npenocTaBfeHns MyHUUUNAnNbHOM  yCnyru
OCYLLIECTBISIETCHA B CPOK, HE npesblwawmn 15 MuHyT npn obpalieHnn B CEKTOop ¢ MOMEHTa
obpalueHna 3aasutensa B Cektop.

NMpaBoBble OCHOBaHUA NpeaoCTaBNeHUA MyHULMNAanNnbLHON ycnyru

24. MNMpenocTaBneHne MyHMUMNanbHON yCNyrn oCyLLECTBASETCA B COOTBETCTBUM C:

1) KoHctutyumen Poccuinckon ®epepauum (Poccuinckas raseta Ne 7, ot 21.01.20009,
CobpaHune 3akoHogaTenbcTBa Poccunckon degepaumm Ne 4 ot 26.01.2009, cT. 445);

2) depepanbHbiM  3akoHOM OT 12.01.1996 roga Ne 8-d3 «O norpebeHun u
noxopoHHom fene» (CobpaHue 3akoHogatensctBa Poccuiickon ®epepauyumn, 15.01.1996, N 3,
cT. 146,Poccunckas raseta, N 12, 20.01.1996);

3) depepanbHbiM  3akoHOM OT 06.10.2003 Ne131-®3 «O6 ob6wux npuHUMNax
opraHMsaumm MecTHoro camoynpasnenus B Poccuickon degepaumm» (Poccunckas razeta  Ne
20 o1 08.10.2003, CobpaHue 3akoHoaaTenbcTBa Poccuinckon ®egepaummn Ne 40 ot 06.10.2003,
cT. 3822, MNapnameHTckas razeta Ne 186 ot 08.10.2003);

4) depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-d3 «O nopsiake paccMOTpPeHUs
obpaweHnn rpaxgaH Poccurickon ®epepauumn» (Poccuiickaa raseta Ne 95 ot 05.05.2006,
CobpaHue 3akoHogaTenbctBa Poccunckon Pegepaumm Ne 19 ot 08.05.2006, ct. 2060,
MapnameHTtckas raseta Ne 70-71 ot 11.05.2006);

5) depepanbHbiM 3akoHOM OT 27.07.2006 N 152-®3 «O nepcoHanbHbIX OaHHbIX»
(Poccumnckass raseta, N 165, 29.07.2006, CobpaHue 3akoHogaTenbcTBa Poccuiickon
®epepaumm , 31.07.2006, N 31 (1 4.), cr. 3451, lNMapnameHtckaa raseta, N 126-127,
03.08.2006);

6) depgepanbHbiM  3akoHOM  oT  27.07.2010  Ne210-®3 «O6 opraHusaumm
npegocTaBneHnsa rocygapCcTBEHHbIX U MyHUUMNanbHbIX yenyr» (Poccuiickas raseta Ne 168ot
30.07.2010, CobpaHue 3akoHogaTenbctBa Poccuinckon degepauyumn, Ne 31 ot 02.08.2010, cT.
4179), (nanee - ®enepanbHbii 3akoH Ne 210-P3);

7) depgepanbHbiM - 3akoHOM  OT  06.04.2011 N 63-®3 «O6 anekTpoHHOM
noanucu»llapnameHtckas raseta, N 17, 08-14.04.2011, Poccuinckas raseta, N 75, 08.04.2011,
CobpaHue 3akoHogaTenbcTBa Poccurckon ®egepaumm, 11.04.2011, N 15, c1. 2036;

8) ®epepanbHbiM 3akoHOM OT 28.07.2012 N 133-®3 «O BHeceHWM U3MEHEHUn B
oTAenbHble 3akoHogaTenbHble akTbl Poccuiickon dPepepaumm B UensX  yCTpaHeHus
OrpaHMYeHnn Ons NpeaocTaBneHnsa rocyaapCTBEHHbIX MYyHUUMNANbHbLIX YCNyr MO MpUHUUNY
«ofgHoro okHa» (CobpaHue 3akoHogaTenbctBa Poccunckon depepaunn, 30.07.2012, N 31, cT.
4322, Poccunckas raseta, N 172, 30.07.2012);

9) 3akoHoMm Mockosckon obnactm ot 17.07.2007 N 115/2007-O3 «O norpebeHun n
noxopoHHom pfene B MockoBckor obnactuy» (NpUHAT noctaHoBneHnem Mocobngymbel OT



04.07.2007 N 15/13-IT), ExxegHeBHble HoBocTu. NogmockoBbe, N 133, 26.07.2007);

10) MNocTtaHoBneHuem [NpaButensctBa MockoBckon obnactu ot 25.04.2011 N 365/15
«O6 yTtBepxaeHun lNopsgka paspaboTkn n yTBEPXKOAEHUS aAMUHUCTPATUBHBIX pPErnameHToB
NCNOJSTHEHUSA rOCy0apPCTBEHHbIX (PYHKLUMIA N aAMUHUCTPATUBHBIX PerfiaMeHToB NpeaoCcTaBneHus
rOCYyAapCTBEHHbIX YCNYr LEHTpasribHbIMM WUCNOSTHUTENbHBIMW  OpraHaMuM rocyaapCTBEHHOM
Bnactm MockoBckon obnactn, rocygapCTBeHHbIMM opraHamm MockoBckon obnactu»
(ExxegHeBHble HosocTtu. [MogmockoBbe, N 77, 05.05.2011, WHMOpMaUNOHHBIN BECTHUK
MpaBsutenbctBa Mockosckon obnactn, N 5, 31.05.2011);

11) PacnopsikeHnem MwuHuCTEpCTBa NOTPEOMTENBLCKOrO pbiHKA M ycnyr MockoBckom
obnactn ot 29.11.2012 N 29-P «O peanusaumm oTAeNbHbIX NonoxeHnn 3akoHa MOCKOBCKOWN
obnactm N 115/2007-O3 "O norpebeHun n noxopoHHoM pgene B MockoBckor obnactuy,
(ExxegHeBHble HoBOCTW. Mogmockosbe, N 9, 22.01.2013);

12) MNoctaHoBneHneM rnaebl Bonokonamckoro myHuumMnanbHOro pamoHa MockoBckom
obnactn Ne 233 ot 06.04.2020. «O6 yTtBepxaeHun MNonoxeHna o norpebeHnn n NOXopoHHOM
Aene Ha Tepputopum Bonokonamckoro ropoackoro okpyra MockoBckon obnactmny;

13) MNoctaHoBneHnemMm rnaebl Bomnokonamckoro MyHuumMnanbHOro pamoHa MockoBcKoW
obnactm ot 30.12.2015 r. Ne 3041 «OBb ytBepxgeHun TpeboBaHUA K Ka4vyecTBY YCIyr,
npegocTaBnseMbIX COrfacHO rapaHTUPOBAHHOMY NMEPEeYHIo yCryr No norpebeHuntor.

14) Hactoawmm agMMHUCTPaTMBHBIM PErnamMmeHTOM.

25. Mpwn obpalyeHnmn 3a nonyYyeHnem MyHULMNanbHOM YCNyru 3asBuTesnb NpeacTaBnserT:

a) npu obpalleHnn o NpegoCcTaBNeHMM MecTa ans OAMHOYHOIrO 3aXOPOHEHMS:

- 3aABNeHne 0 NpeaoCTaBeHnn MyHUUMNanbHON yCcryrin O NpegoCcTaBneHMmM Mecta ang
OAMHOYHOIO 3axXOPOHEHUS CchneunanM3anpoBaHHOM Ccnyxbbl NO BonMpocamM MOXOPOHHOrO Aena
(obpasev npeactasneH B [NpunoxeHun 3);

- odpopMrieHHass B COOTBETCTBUM C 3akoHogaTenbcTtBoM Poccunckon depepauunm
AOBEPEHHOCTb, NoATBEPXAAKoLasa NOSIHOMOYMS NpeaCcTaBUTENs CNeLnann3npoBaHHON CRyX0bl
Nno Bonpocam MOXOPOHHOrO Aena Ha COBEpLUEHWE AENCTBUI, CBA3AHHbLIX C NpeaocTaBeHneM
MecTa AN OOUHOYHOIO 3aXOPOHEHUS;

- KONns CBMAETENbCTBA O CMEPTU (C NpeacTaBfeHMEM NOLNMHHUKA ONsi CBEPKN);

- KOMus [OKYMEHTa, MOATBEpPXOalowero cornacne opraHoB BHYTPEHHWX Aen Ha
norpebeHne ymepLuero (C npeacraBrieHneEM NOASIMHHMKA AN CBEPKM) B crnydae norpebeHus
YMepLLEro, IMYHOCTb KOTOPOro He YCTaHOBMEHa B CPOKWU, onpedefnieHHble 3aKkoHo4aTeNbCTBOM
Poccuinckon ®epepaunn.

6) npu obpalweHnn O Bbldaye YOOCTOBEPEHUSI O 3aXOPOHEHMW, €CcrivM MecTo Ans
OAMHOYHOIO 3aX0pPOHEHMs BbiNo NpegoCTaBEHO paHee:

- 3asgBneHne O npefdocTaBneHUn MyHuuuMnanbHOW ycnyrn (obpasel npeacTaBneH B
MpunoxeHun 3);

- KOonuMsi nacnopTa MM WMHOTO AOKYMEHTA, YAOCTOBEPSIOLWEro NUYHOCTb 3asiBUTENs, C
NPUNOXEHNeM NOASIMHHMKA ANSA CBEPKU;

- KOMWsA CBMAETENbCTBA O CMEPTU C NPUSIOXKEHNEM NOANMHHMKA A5l CBEPKM — (BblaaeTcs
B OpraHax 3anmcu akToB rpaKaaHCKOro COCTOSHUS);

- KOMUM [OOKYMEHTOB, MOATBEPXAAKOLWMX POACTBEHHbIE CBA3NM C  yMEpLuMm, C
NPUNOXeHNneM NOASIMHHUKOB A1 CBEPKMW.

B) npu obpalleHnn 0 npefoCcTaBneHMm MecTa A4Sl POACTBEHHOIO 3aXOPOHEHUS:

- 3asBfieHNe O NpeAoCTaBNeHNN MyHULMNANbLHOM yCryrn O NpegoCcTaBneHMm Mecta ans
pPOOCTBEHHOro 3axopoHeHusi (obpaseu npeacTtaeneH B MNpunoxexHun 3);

- KOnuMs nacnopTa MM WUHOrO AOKYMEHTA, YAOCTOBEPSIOWEro NMUYHOCTb 3asiBUTEnNs, C
NPUNOXeHNeM NoANMHHMKA 51 CBEPKU;

- odhopMIieHHass B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccunckon dPepepauunm
AOBEPEHHOCTb Ha COBeplUeHMe [LEWCTBUN, CBSA3aHHbIX C NpeaoCTaBfeHMEM MecTa ans
POOCTBEHHOIO 3aXOPOHEHUS M Bblgaven yOOCTOBEPEHUS O POACTBEHHOM 3aXOPOHEHMMU, B



criyyae ecrnu 3asiButenem sBnseTcs npeacTtaBuTenb nvua, B3siBLIEro Ha cebs 06s3aHHOCTb
ocywiecTBuTb norpebeHne ymepLlero, a TakkKe KonuMda nacnopta WM WHOro AOKyMEHTa,
YyAOCTOBEPSAIOLLErN0 NMYHOCTb OAHHOrO NpeacTtaBuTens (C npeacTaBfeHneM MOAMNMHHMKA ANS
CBEpPKM);

- KONUA CBUAETENbCTBA O CMEPTU (C NPUNOXKEHNEM NOLMMHHMKA ONS CBEPKN);

- KOMUsi ChnpaBkM O Kpemauunm, C MNPUIOXKEeHUWEM TMOANMMHHUKA AN CBEpKu npu
3aXOPOHEHMM YPHbI C MPaXOM.

r) npu obpalleHnmn o npeaocTaBneHnn MecTa ansi CEMENHOro (Po4oBOro) 3aXOPOHEHMS:

- 3aABNeHNe 0 NpeaoCTaBeHnn MyHUUMNanbHON yCriyrin O NpegoCcTaBneHMm Mecta ang
cemMernHoro (poAoBOro) 3axXopoHEHUs 3asiBUTENS, B3siBLUErO Ha cebst 0693aHHOCTb OCYLLECTBUTb
norpebexne ymepulero (obpasey, npeacrtasneH B MNpunoxeHun 3);

- KONUS nacnopTa WM MHOro LOKYMEHTa, YAOCTOBEPSIOLEro NIMYHOCTb 3asiBUTENs, C
NPUNOXeHNeM NoAMMHHMKA NS CBEPKM;

- ohopmneHHaa B COOTBETCTBUMM C 3akoHogaTenbCcTBOM Poccuinckon depepaummn
AOBEPEHHOCTb Ha COBEpLUEHME [EeNCTBUN, CBA3aHHbIX C MpedocTaBneHWeM MecTa Aans
CeMENHOro (poAoBOro) 3axOpPOHEHUS U BblAavyen YOOCTOBEPEHUSI O CEMENHOM (pOoJoBOM)
3axXOpPOHEHMM, B Crnyvae ecnu 3asiButenem sIiBNsSeTca npeacraBuTeNb nuua, B3sBLLEro Ha cebs
00513aHHOCTb OCYyLECTBUTb NorpebeHne ymepLuero, a Takke Konua nacrnopta WM WMHOro
AOKYMEeHTa, YyOOCTOBEPSAOLIEro JIMYHOCTb [aHHOro npeacTtaBuTens (C  npeacTaBrieHneM
NoanMHHMKA ON151 CBEPKK);

- KOMWUM AOKYMEHTOB, NOATBEPXKAALWMX Hanudmne asyx n 6onee 6nmMskmx poacTBEHHNKOB
(MHBIX POACTBEHHMKOB) C MPUNOXEHMEM NOASTMHHUKOB A5l CBEPKM (KOMMSA nacrnopTa Unu MHOro
AOKYMEeHTa, YAOCTOBEPSIOLWEro NIMYHOCTb, POACTBEHHUKA; CBMAETENbCTBA O rOCy4apCTBEHHON
perncTpauumn akToB rpaXk4aHCKOro COCTOSIHMSA, BblAaHHbIE OPraHOM 3anmncu akToB rpaXKgaHCKoro
COCTOSIHUSA);

- KOnns CBMAETENLCTBA O CMEPTU C NPUITOXEHNEM NOASIMHHMKA ONsi CBEPKN — (BbloaeTcs
B OpraHax 3anucu akToB rpaXk4aHCKOro COCTOSIHWNS);

- KOMWs1 CNPaBKM O KpeMaLmn C NPUIOXKEHMEM NOANMHHMNKA AS151 CBEPKM NPU 3aXOPOHEHNN
YPHbI C MPaxom.

A) npu obpalieHnn O npeaocTaBfeHUM MYHUUMNANbHOM YCRyrn O NpeaocTaBneHun
MecTa Ang ceMenHoro (pogoBoro) 3axopoHeHus (obpasey npeacrtasneH B Mpunoxenun 3);

- KONUS nacnopTa WM MHOro LOKYMEHTa, YAOCTOBEPSHOLWEro NIMYHOCTb 3asBUTENs, C
NPUNOXeHNeM NoANMHHMKA NS CBEPKMU;

- KON OOKYMEHTOB, NOATBEPXKAALNX Hann4ne asyx n 6onee 6nM3kmMx poaCTBEHHNKOB
(MHbIX POACTBEHHMKOB), C MPUMOXEHMEM NOASIMHHUKOB AN CBEPKM (KONUS nacnopTa WM MHOro
AOKYMEHTa, yOOCTOBEPSIOLLErO NMMYHOCTb, POACTBEHHUKA; CBMOETENLCTBA O rOCYAapPCTBEHHOM
perncTpauumn akToB rpaXxaaHCKoro COCTOSIHUSA, BblAaHHbIE OPraHOM 3anncu akToB rpaXk4aHCKoro
COCTOSIHUMSA).

€) Ana NoA3axOpOHEHUs HA MECTe POACTBEHHbIX, CEMENHbIX (POAOBbLIX) 3aXOPOHEHWUN
npenoCTaBNAKTCA, CreayrLwme AOKYMEHTbI:

- 3asiBNeHne O Bblaaye paspeLleHns Ha Noa3axopPOHEHNE;

- YOOCTOBEPEHME O 3aXOPOHEHWM;

- KOnus nacnopTa WM LOKYMEHTa, YAOCTOBEPSIOWEro NMYHOCTb 3asiBUTENs, Ha UMS
KOTOPOro 3aperMcTpMpoBaHO MECTO 3aXOpOHeHUs, nNMbo Konusa cBMaeTensCTBa O CMepTH Nuua,
Ha UMsi KOTOPOro 3aperncTpupoBaHO AAaHHOE MECTO 3aXOPOHEHWsl, B criydyae ero cmeptu (c
npeacraBneHnemM nognvHHMKa ONsi CBEPKN);

- odopmrieHHass B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccuinckon ®egepaunn
AOBEPEHHOCTb NNLA, HA KOTOpPOEe 3aperncTpupoBaHO 3aXOPOHEHUE, Ha COBEpLLUEHNE OENCTBUN
Mo MONyYeHUIo paspeLleHns Ha MnoA3axOpPOHEeHWe, B Criyvyae, ecnv 3asiBUTeneMm siBrsieTcs
npeacraBuTenb Nuua, Ha KOTOPOE 3aperncTpupoBaHO 3axXOPOHEHME, a Takke Konus nacrnopTa
WNM  WHOrO [OKYMEHTa, YAOOCTOBEpPSIOWEro JfMYHOCTb [AdaHHOro npegcraButens  (c
npeacTaBneHneM nognvHHMKa Ans CBEPKN);



- KONUSA CBNAETENbCTBA O CMEPTU (C NpeacTaBNeHNEM NOASIMHHMKA OS5 CBEPKN);

- KONWS CMpaBkM O Kpemaumu (C npeacTaBfneHUEM MnoANMHHMKA AONS CBEpKU) npwu
3aXOPOHEHMM YPHbI C NPaxoM NOCcne Kpemauuu;

- KONUWN OOKYMEHTOB, NOATBEPXKAAIOLMX POACTBEHHYIO CBSA3b C JIMLIOM, HA UMSI KOTOPOTO
3aperncTpMpoBaHO MECTO 3aXOPOHEHUS, NIMOO C 3aXOPOHEHHbIM Ha COOTBETCTBYIOLLEM MeCTe
3aXOPOHEHMs (C NpeacTaBneHMemM NOASIMHHMKOB Ansi CBEPKM).

B cnyyae oTcyTCTBMS Yy 3aaBUTENSA KOMUIM YyKas3aHHbIX AOKYMEHTOB MX M3roTOBMEHUE
obecneunBaetcsa cneunanuctamm Cekropa.

26. B 6ymaxHom Buge dopma 3aaBneHust MoxeT OblTb nonyyeHa 3asBUTENEM
HenocpeacTBeHHO B CekTope uUnm MHOrogyHKUMOHANbHOM LIEHTPE.

27. dopma 3aaBNeHNs SOCTyNHa ANS KONMPOBaHUSA U 3anoSfIHEHUS B 9NIEKTPOHHOM BUAe
Ha EgmMHOM nopTane rocyaapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr u MopTane rocyaapCTBEHHbIX
N MyHuumMnanbHbiX ycnyr MockoBckon obrnactm, Ha oduunanbHOM canTe agMuMHUCTpaumm
Bonokonamckoro ropogckoro okpyra B cetu WHTepHeT http://volok-go.ru/, a Takke no
obpaLleHnto 3aaBnTenNs MOXeT ObiTb BbiCiaHa Ha aApec ero afeKTPOHHOM MOYTI.

UcuepnbiBaowuin  nepevyeHb [OKYMEHTOB, HeOOXOAUMBLIX B COOTBETCTBMU C
HOPMaTUBHbLIMU NPaBOBbLIMW aKTaMu ANA NPeAOCTaBNIeHUA MYHULUMNANbLHOW YCNyru,
KOTOpble HaxoAfATCA B pacnopsiKeHUUM rocyfapCTBEeHHbIX OpraHoB, OpraHoB MeCTHOro
CamMoynpaBfieHUsi M MHbIX OpPraHoB WU NOABeAOMCTBEHHbIX WM OpraHusaumsx,
y4yacTBywOLWUX B NpeaocTtaBfieHUM MyHULMNANbHbIX YCIYr, U KOTOpble 3asiBUTESlb
BnpaBe npeactaBUTb NO COGCTBEHHOM MHMLMATUBE, a TaKXKe Cnocobbl MX Mony4vYeHus
3asBUTENAMU, B TOM YUCTIe B 3NIEKTPOHHOU hopme, NOPAAOK UX NpeacTaBneHus

28. OTCYTCTBYIOT [AOKYMEHTbl, HeobxoauMmble B COOTBETCTBMM C HOPMaTMBHbIMMU
NpaBoOBbIMW akTamu AN NpeaocTaBfeHns MyHUUMNANbHOW YCNyru, KOTOpble HaxoaaTcs B
pacrnopsKeHUN TrOCyAapCTBEHHbLIX OpPraHoB, OPraHOB MECTHOrO CaMOYMpaBfeHUA WU UHbIX
OpraHoB U1 nMOABEAOMCTBEHHbLIX WM OpraHu3auusix, Y4yacTBYWOLWMUX B NpeaocTaBneHnn
MYHULMNANbHbLIX YCAYT.

29. CekTop, MHOrOYHKLMOHANbHbLIN LEHTP He BnpaBe TpeboBaTb OT 3asBUTENS:

- npeacrtaBreHns OOKYMEHTOB W MHopMauuMm uwnu OcCywecTBIeHNA OeUCTBUMN,
npegcTaBneHne nnm ocyLecTBieHMe KOTOpbIX HE NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKkTaMmn, perynupyrowmMMmn  OTHOLUEHMS, BO3HMKaWLWME B CBA3M C NpenoCcTaBnNeHnEM
MYHUUMNANbHOW YCRyru;

- NPEeACTaBneHNss OOKYMEHTOB M MHGOPMaLMK, KOTOpble HaxogAaTCs B PaCnopsiKeHuu
dreepanbHbIX OpraHoOB MCMOSTHUTENBHOW BAACTU, OPraHoOB rOCYyAapCTBEHHbIX BHEOKIKETHbIX
POHOOB, MCMNOMHUTENbHLIX OpraHoB rOCyAapCTBEHHOM Bractu cybbekta Poccuiickon
depgepaumm, opraHoB MECTHOIO camoynpasneHns Nnnbo NnogBegOMCTBEHHbIX FOCYy4apCTBEHHbIM
opraHam WnM opraHam MECTHOro CaMOyMnpaBfeHUa oOpraHusauuin, Yy4vacTByHOLWMX B
npegocTaBfieHUM MYHUUMNAnNbHOMW YCyrn, B COOTBETCTBMM C HOPMAaTUBHbIMU MPaBOBbLIMU
aktammn Poccurckon depepauumn, HoOpMaTMBHbIMM NpaBoBbiMK akTamMu MockoBckon obnactu,
MYHMLUMMNANbHbIMU NPABOBbLIMU aKkTamMu.

McuepnbiBaowmii nepevyeHb OCHOBaHMW ANsl OTKasa B NpuemMe [OOKYMEHTOB,
Heo6x0AMMbIX ANA NpefoCTaBleHUs MyHULMNaNbHOW ycnyru

30. OTcyTCTBYIOT 3aKoHoAaTENbHO YCTAHOBMEHHblE OCHOBaHMS sl OTkasa B MNpueme
3asBNeHNs 1 OKYMEHTOB.

31. CekTop M MHOrodyHKUMOHaNbHbIE LEHTP He BrpaBe TpeboBaTb OT 3asBUTENS
npeacTaBneHnst 4OKYMEHTOB M MHAOPMaLUM UM OCYLLLEeCTBNEHUss AENCTBUIA, NPeacTaBreHne
UMM OCYLLECTBINEHME KOTOPbIX HE MNpPeayCMOTPEHO HOPMATMBHLIMW MNPABOBbLIMK aKTaMMu,
PerynmpyoLwmMm OTHOLLEHMS, BO3HMKAOLIME B CBS3W C MNpefocTaBrieHneM MyHUuMnanbHowm
ycnyru.



UcuepnbiBaowmm nepeyeHb OCHOBaHMW Ansi NPUOCTAHOBIIEHMA WU OTKasa B
npeaocTaBrieHUMU MyHULUNANbHOM yCIyru
32. OcHoBaHusAMK ONS OTKasa B NpedocTaBreHnn MyHUUMNAanbHOM YCnyrn SBrsoTCS:

1) 3aaBuTENb ABNSETCA HEAEECNOCOOHbIM NULIOM;

2) BblSIBNieHMEe B 3anpoce Ha npegocTaBfieHMe MyHUUMNanbHOW YCnyrm unm B
npeactaBneHHbIX OOKYMEHTaX HeAOCTOBEPHOW, UCKaXXEHHOW WU HernosiHouM uHopmauuu, B
TOM 4ucre npeacraBrieHNe 3asBUTENEM OOKYMEHTOB, CPOK OEACTBUTENbHOCTU KOTOPbLIX Ha
MOMEHT nocTynneHns B CeKTop B COOTBETCTBUM C ENCTBYIOLLMM 3aKOHOL4ATENbCTBOM UCTEK;

3) HenpeacTaBneHne 3asaBUTENEM O4HOro unm bonee AOKYMEHTOB, yKa3aHHbIX B NyHKTE 25
HacTosLLEero aAMUHUCTPATUBHOIO perfiaMmeHTa;

33. NMnucbmeHHoe peleHne o6 oOTKase B MNpPedoCTaBfEHUM MYyHULMNANbHOW yCryrn
nognuceiBaeTcs HavanbHMkoM CekTopa v Bbl4aeTcs 3asBUTENIO C YKa3aHUeM NpUYvH oTkasa.

Mo TpeboBaHuio 3asBuTENs, pelleHne o6 oTkasze B NpefoCcTaBneHMM MyHUUMnanbHOM
ycrnyru npegoctaBrnsieTcs B ONEKTPOHHOM opme unm MoXeT BblgaBaTbCHd JfIMYHO UK
HaNpaBnsATbLCA MO NOYTE B MMCbMEHHOM hopme Nnbo BblaaeTcsa Yepe3 MHOroYyHKLNOHANbHbIN
LUeHTp.

34. OcHOBaHMs [Onsi NPUOCTAHOBMNEHUS NpPefoCTaBNeHns MyHUUMNANbHOW  yCnyru
OTCYTCTBYOT.

MNepeyeHb ycnyr, Heo6xoAMMbLIX U o0Of3aTeNnbHbIX ANA  NpeAocTaBleHUA
MYHUMUMNANbLHOW YycnyrM, B TOM 4UCre CBedeHUs O [AOKyMeHTax BblaaBaeMbIX
opraHusaumMsiMu, y4acTBYHOLWMMU B NpefocTaBNeHMn MyHMLUMnanbLHON ycnyrm

35. Ycnyrn, Heobxoaumble U obsisaTenbHble Ans NPEeAOoCTaBNEeHUs MyHMUMNanbHON
yCnyru, oTCyTCTBYIOT.

Mopsapok, paamep U OCHOBaHUSA B3MMaHUSA rocyAapCTBEHHOM NOLWIUHBLI UMW MHOW NNaTbl
3a npeaocTaBrieHUue MyHULMNanbHOWN ycnyru

36. lNpepoctaBneHne MyHUUMNANbHOM YCRyrM OCyLWecTBndeTca ©OecnnatHO npu
cobnogeHnn ycTaHoBIEHHOroO pasmepa 6ecnnaTtHO NpeocTaBnsgeMoro Mecta 3aXopoHEeHUS.

Mnata 3a pesepBupoBaHME MecCcTa ANA CEMENHOro (POAOBOr0) 3axOPOHEHUs Ha
Knagbuwax, Haxogswmuxca B BegeHUM OopraHa MeCTHOro camoynpaBfeHusi, npesblllatowero
pasmep ©OecnnaTtHO nNpegoCTaBnsieEMOro MecTa Ans  POACTBEHHONO  3aXOPOHEHWUS,
yCTaHaBnMBaeTCa corfnacHo noctaHoBneHus [lpasutensctBa MockoBckon obnactu ot
17.10.2016 Ne 740/36 «O6 yTtBepxaeHwun [Mopsgka nNpenocTtaBneHus rpaxgaHam MecT ans
CO34aHus ceMerHbIX (PoOoBbIX) 3aXOPOHEHUN 1 MeToauku pacdeTa nnaTbl 3a pe3epBupoBaHmne
MecTa [fnsa co3fgaHusi CeMENHOro (pOAoBOro) 3axOPOHEHMs, MNPEeBbILAOLWEro pasmMep
OecnnaTHO NpegoCcTaBnsieMOro Mecta Ans POACTBEHHOIO 3aXOPOHEHUS».

MakcumanbHbIN CPOK OXMAAHUSA B ouyepeau NMpu nogaye 3anpoca o NpeafocTaBlieHUM
MYHULMNANbLHOW YyCryru, ycnyru opraHusauum, y4vacTByKLWEW B nNpefocTaBlieHUM
MYHULMNaNbLHOW YCNyru, U Npu Nony4YeHun pesynbTaTta npeaocTaBreHUst Takux ycnyr
37. MakcumanbHoe Bpemsi OXuaaHus B odepean npu NMYHOW nojade 3asiBieHUs O
npenocTaBneHnn MyHUUMNanbHOW YCryrM cocTaBnsieT He 6onee 15 MUHYT.
38. MNpepenbHas NPOAOCIKUTENBHOCTb OXMOAHMS B o4epean Npy NonyvyeHnn pesyrnbTaTta
npenocTaBneHnst MyHULUMNanbHOM YCryrn He AOIMKEH NpeBbIwaTth 15 MUHYT.

TpeboBaHMA K NOMeLlEeHUAM, B KOTOpPbIX NpeaocTaBnsfieTcssi MyHMUMnanbHas ycnyra,
ycnyru opraHu3sauum, yyYacTByKLWeNW B MNpPeAoCTaBfieHUM MYHULMNANbHOW YCNyru, K
MecTaM OXWAAHUA U Npuema 3asiBUTeNeM, pasMelleHUr0 1 opopMIIeHUIO BU3yaribHOMN,
TEKCTOBOM WU  MyNnbTUMEeAUMHOW UHpopMauuMm O nopsiake npenocTaBrieHUs
MYHMLMNAaNbHOW yCnyru
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39. MNpenocTaBneHne MyHuUMNanbHbIX  YCAyr OCYLECTBASIETCS B cneuunanbHO
BblAENEHHbIX ANs 3TUX Lenen nomelleHnax Cekropa n MHOrogyHKLMOHAbHOMO LieHTpa.

40. ina 3assuTenen AormkHO BbiTb o6ecnevyeHo yaobCTBO C TOUKM 3pEeHUS neLexonHon
AOCTYMHOCTM OT OCTaHOBOK 0OLLECTBEHHOro TpaHcnopTa. MyTb OT OCTAaHOBOK OOLLECTBEHHOMO
TpaHcnopTa OO0 MNOMELLUEHMA npuemMa W Bblgadn AOKYMEHTOB [OfmkeH ObiTb obopyaoBaH
COOTBETCTBYHLLMMN MHPOPMALMOHHLIMW YKa3aTensiMu.

41. B cnyyae ecnuM mmeeTcs BO3MOXHOCTb OpraHm3aumm CTOSIHKM (MapKoBKW) BO3ne
34aHNA (CTpPOEeHMusl), B KOTOPOM pasMeLleHO MOMELLEHNE npueMa U Bblgaun [LOKYMEHTOB,
OpraHn3oBbIBAeTCA CTOSIHKA (MapkoBKa) Ans  JIMYHOrO  aBTOMOOMNBHOrO  TpaHcnopTta
3asiBuTenen. 3a Nonb3oBaHME CTOSHKON (MAapKOBKOW) C 3asiBUTENEN nnaTta He B3MaeTCA.

42. Ins napkoBKW creumanbHbiX aBTOTPAHCMOPTHLIX CPEACTB MHBaNMOOB Ha KaXKaow
cTosHKe Bblaensetcs He meHee 10% mecT (HO He MeHee OHOro MecTa), KOTOpble He OOSKHbI
3aHMMaTb UHble TPaAHCMOPTHbIE CPeacTBa.

43. Bxog B nomeleHve npuemMa W Bblgaun [OKYMEHTOB [OfmkeH obecneymBaTtb
cBOOOAHLIN AOCTyn 3asButenen, ObiTb 06opynoBaH YAOOHOW NECTHUUEN C MNOPYYHAMM,
LUMPOKNMM NPOXogamMu, a Takke naHgycamun ang nepenBumxeHnss Kpecer-KonsiCok.

44. Ha 3gaHum pssgom ¢ BXOOOM AOMMKHa ObiTb pasmelleHa MHopMaunmoHHasa Tabnuyka
(BbIBECKA), coaepxaLlasi creayroLyo MHopMaumio:

- HAaMMeHOBaHMe opraHa;

- MECTO HaxOXOEeHUs U KopUaNYeCKin agpec;

- pexxum paboThl;

- HoOmMepa TenedoHOB A5 CNPaBOK;

- agpec oduumansHoOro canTa.

45. ®dacag 3paHua  gomkeH  OblTb  obopyaoBaH  ocBeTUTENbHbIMM  Npubopamu,
NO3BONAKLWMMN NOCETUTENAM O3HAKOMUTBLCS C MHPOPMALMOHHBIMU Tabnuykamu.

46. NMomeleHns npMema 1 Bbldaym OOKYMEHTOB OOSMKHbI npegycmaTpusaTb MecTa ans
oXmaaHusi, THOOPMUPOBaHUA 1 Npuema 3asiButenen. B mectax ansa nHpopmMmpoBaHns OOMKEH
OblTb 0b6ecneyeH OOCTyn rpaxnaH Ans O3HAKOMIEHUS C MHGOPMauWen He TOSMbKO B 4Yachl
npuemMa 3asiBneHun, Ho 1 B paboyee Bpems, Korga npuem 3asButenen He BeaeTcs.

47. B nomMmelLleHnn npvema 1 Bblgaun OOKYMEHTOB OpraHumsyeTcsi paboTa cnpaBOYHbIX
OKOH, B KONnmyecTBe, obecnednBatoLlem noTpebHoCTM rpaxaaH.

48. XapaKkTepuUCTUKM NOMELLEHMIA NpUEMAa U Bblgayn OOKYMEHTOB B 4acTu O0O6bEMHO-
NNaHUPOBOYHBbIX W  KOHCTPYKTUBHbBIX PELUEHWN, OCBELLEHMS, MNOXapHOW ©e3onacHoCTH,
WHXEHEPHOro 00opyaoBaHMs OOMKHblI  COOTBETCTBOBATb TpebOBaHUAM  HOPMATMBHbIX
AOKYMEHTOB, AEeNCTBYIOLWKNX Ha TeppuTopumn Poccuinckon denepaumn.

49. MNMomeweHns npvema Bblgavn LOOKYMEHTOB obopyayloTcs cTeHgamu (CTonkamu),
coaepXalummmn nHpopmauuio o Nopsiake NpegocTaBneHns MyHULMNAanbHbIX YCIyr.

50. NomelweHne npvemMa W Bblgayu [OOKYMEHTOB MOXET OblTb 06opyaoBaHoO
MHOPMaLUMNOHHLIM Tabno, npeaocTaBnslWeM MHbOpMaUMo O nopsake npeaocTaBneHus
MYHUUMNANbHOW YyCnyrn (BKNOYas TPaHCASAUMIO BUOEOPOSIMKOB, Pa3bACHAKOLWMX MOPSAOK
NpeaocTaBNeHNs MyHMUMNANbHbIX YCAyr), a Takke Pperynupylowmm noTOK «3NEKTPOHHON
oyepean». MHdpopmaums Ha Tabno MoXeT BbIBOAUTLCA B BUAE Beryuien CTpoku.

51. HdopmaumoHHoe Tabno pasmellaeTcd psigoM CO BXOAOM B MNMOMELLEHME Takum
obpasom, u4Tobbl 00ecneunTb BUOMMOCTb  MaKCMManbHO  BO3MOXHOMY  KOJIMYECTBY
3aMHTEPECOBAHHbIX ML,

52. B mectax anga oxuaaHusi yCTaHaBnMBalOTCA CTynbs (KpecernbHble CeKuMu, Kpecrna)
ana 3agasutenen.

B nomeweHnn npuema 1 Bblgaun OOKYMEHTOB BbIOENSETCA MecTo aAns oOopMIIEHUS
AOKYMEHTOB, npegycMaTpuBaloLLee CTONbl (CTOMKKN) ¢ BnaHkammn 3asiBNEHUN N KaHLENspCKUMMN
NPUHaLMNEXHOCTAMMN.

B nomelieHnax npyema M Bblgayn AOKYMEHTOB MOryT ObiTb pasmelleHbl nnaTeXHble
TEPMUHanbl, MUHU-0UCHI KPEOUTHLIX YYPEXAEHUA MO MpPUeMy nnaTbl 3@ NpegocTaBneHne
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MYHULMNANbHbIX YCIYT.

53. NHdopmaums o hamunnmn, UMeHU, OTYECTBE U LOSMKHOCTU coTpyaHuka Cektopa u
MHOTOOYHKLMOHANbHOro LeHTpa, AO/MKHa OblTb pasmMelieHa Ha fMYHOW MHEOPMAaLMOHHON
Tabnuyke n Ha paboyem mMecTe cneumanucra.

54. [Ins 3aaBuTeNnd, Haxodswlerocs Ha npueme, AOSMKHO ObiTb NMPeayCMOTPEHO MECTO
ANs packnagkyu 4OKYMEHTOB.

55. Mpuem KOMMMeKTa  [AOKYMEHTOB, HeobxoouMMbIX AN OCYLLEeCTBNEHUS
MYHUUMNANbHOW YCRyrM, M Bbldaya [AOKYMEHTOB, MPW HanMyuu BO3MOXHOCTW, [OOJTKHbI
OCYLLIECTBMATLCA B pa3HbiX OKHaX (KabunHeTax).

56. B nomeLleHuaxX npuema v Bblgaym JOKYMEHTOB pasmMeliaetca aboHEHTCKMI AWKK, a
TaKke CTeHA MO aHTUKOPPYNUMOHHOM TeMaTuke. Kpome Toro, B MOMELLEHUSIX MpYeMa U Bbiaauun
AOKYMEHTOB MOrYT pacnpocTpaHATbCA MHble MaTepuanbl (bpowtopbl, COOPHUKKM) NO
AHTUKOPPYNLUMOHHOW TEMaTUKE.

MNMoka3aTtenu OCTYNHOCTU U KayecTBa MyHULUNANbHbIX YCNYr (BO3MOXHOCTb NOJNy4eHuUsA
MHopmauMm O Xxope nNpeaocTaBfieHUAs MYHULMNANbLHOW YCIyru, BO3MOXHOCTb
Nosfly4MeHus ycnyru B 3aN1IeKTPOHHOM hopme Unu B MHOrohyHKLIMOHANbLHOM LieHTpe.

57. NokasaTensamm 4OCTYMHOCTU U Ka4eCcTBa MyHULMNAnbHOW YCyru SBRASOTCA:

- DOCTOBEPHOCTbL NpeaocTaBnAeMon rpaxagaHam nHdopmauuu;

- NONHOTa MHOOPMUPOBAHUS rPaXdaH;

- HarnggHocTb dopM npegocrtaBnsgemMon uHdopmaumm 006 agMMHUCTPATUBHBLIX
npoueaypax;

- yooGCTBO W [OCTYMHOCTb MOSMyYEHUSI WHOpMaUUK 3asBUTENSIMU O  MOpsSAKe
npegoCcTaBfeHNs MyHUUMNANbHOW YCNyru;

- cobniogeHne CPOKOB MWCMOMHEHUS OTAENbHbIX a4MUHUCTPATUBHBLIX MNpoueayp W
npefoCcTaBNeHNs MyHMUMNANBHOW YCNYIrK B LIESIOM;

- cobnogeHn TpeboBaHUn CTaHgapTa NPeaoCTaBNeHNA MyHULMNANbHOW YCAYTH;

- OTCYTCTBME Xanob Ha peweHus, gencrTena (beagencrame) AOMKHOCTHLIX nuy, CekTopa
N MyHMUMNANbHbIX CAYXXaLnX B XO4e NpeaoCTaBneHnss MyHUUUNanbHOW yCryru;

- MOMHOTa M aKTyanbHOCTb MHopMauMM O nopsiake NPenoCTaBNeHUs MyHULMNANbHON
yCnyru.

58. 3asButenam npenocTaBNAeTCss BO3MOXHOCTb MOMyYeHus uHopmaumum O Xxode
npegocTaBNeHns MyHULMNANbHOW YCYrn U BO3MOXHOCTb MOMyYeHUss MyHULMNANbHOM yCryr B
3MEeKTPOHHOM hopme C ucnonb3oBaHneM lopTana rocyaapCTBEHHbLIX U MyHMUMNANbHbBIX YCIyr
MockoBckon obrnactn, EguHoro noprtana rocyaapCTBEHHbIX U MyHUMUMNANbHBIX YCnyr M no
NPUHLUMNY «OOHOro OKHa» Ha 6a3e MHOroyHKLMOHAINbHbIX LLEHTPOB.

59. Mpn nonyyYyeHUn MyHULMNANbLHOW YCINyrn 3asiBUTENb OcyllecTBnsieT He Gonee 2
B3aMMOOENCTBUN C JOIHKHOCTHBIMU NULLIAMMW.

60. NpoaomkMTENbHOCTL OXMAaHUA B ovepean npu obpaweHnn 3assutens B Cektope
A8 NoNy4YeHNsa MyHULMNANbHOW YCyrn HE MOXET npeBbiwaTb 15 MUHYT.

MHble TpebGoBaHMA, B TOM uYucne YuuTbiBawline OCOBEHHOCTU oOpraHu3auum
npeAocCTaBfeHU MYHMUUNANbLHOW YCNyrMu no nNpUHUMNY «OOHOrO OKHa» Ha 6ase
MHOropyHKLMOHaNbHbIX LLIEHTPOB U B 3/1IeKTPOHHOM dhopme

61. 3aaBMTENIO NPEAOCTABNAETCS BO3MOXHOCTb MOSNTyYEHUS MyHULMNANbLHOW YCryrn no
MPUHUMNY «OOHOTO OKHa», B COOTBETCTBUM C KOTOPbIM MNpPeaocTaBrieHne MyHUUMnansHowm
YCRyrn OCYLLECTBMSIETCA NOCiie OAHOKPaTHOro ob6palleHusi 3asiBUTENsi C COOTBETCTBYHOLLMM
3anpocom, a B3anmogenictene ¢ CeKTopoM OCyLLEeCTBNSAETCS MHOrOMYHKUMOHANbHLIM LIEHTPOM
6e3 yyacTus 3asiBUTENs B COOTBETCTBUMN C HOPMAaTUBHbIMU NPaBOBbLIMM aKTaMU U cornalleHnem
0 B3ammopencTeun mexagy CekTopoM M MHOropyHKLMOHANbHbIM LEHTPOM, 3aKMHOYEeHHbIM B
yCTaHOBIIEHHOM MopsiaKe.
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62. OpraHusauus npegocTaBneHus MYyHUUMNANbHOM ycrnyru Ha 6ase
MHOFO(YHKLMOHANBbHOrO LEHTpa OCYLLEeCTBNSIETCA B COOTBETCTBUM C COrMNaweHnem o
B3anmogenctesmm mexgy CeKkTopoM U MHOrogYHKUMOHANbHBIM LEHTPOM, 3aKI4YeHHbIM B
YCTaHOBIIEHHOM MOPSIAKE.

63. MyHuumnaneHas ycrnyra npefocTaBfisieTCd B MHOMOYHKLUMOHANbHbIX LEeHTpax c
Y4ETOM MpUHUMNA 3KCTEPPUTOPUANIbHOCTU, B COOTBETCTBUM C KOTOPbLIM 3asiBUTENb Brnpase
BolbpaTb  Ana  obpalwleHnss 3@ MNONydeHMeM  MyHuuunanbHOM — ycnyrn  noGomn
MHOTOQYHKLMOHASbHbIN LIEHTP, pacnofioXXeHHbIN Ha Tepputopun Bonokonamckoro ropofckoro
okpyra MockoBckon obnacTu.

64. Npn NpegocTtaBneHN MyHUMUMNANbHOW YCRAyrn yHMBEPCanbHbIMU cheunanmctaMmm
MHOTrOOYHKLMOHAbHbIX LLIEHTPOB UCMOMHATCA cneayowmne agMMHUCTpaTUBHbIE Npoueaypsbl:

1) npyuem 3asBneHMs WU OOKYMEHTOB, HeobxoaumbiXx ANs  npefocTaBneHus
MYHUUMNANbHOW YCRyru;

2) Bblga4a OOKYMEHTa, SIBASIOLLErocs pesynbTaToM npefoCcTaBfieHnUst MyHULMNanbHOM
ycnyru.

AOMUHUCTpATMBHBLIE MpoLeaypbl MO NpUeMy 3asiBEHUA U OOKYMEHTOB, HEOOBXOOAUMbIX
ANs NpefoCcTaBfeHns MyHULMNANbHOW YCIyrn, a Takke Bblgayde AOKYMeHTa, ABMSAILEerocs
pesynbTatoM NpeaocTaBfeHUs MyHULMNAnbHOW YCNyry, OCYLECTBASATCS YHUBEPCANbHbIMU
crneumnanMcTaMmm MHOrOgYHKLUMOHASbHbIX LIEHTPOB MO NPUHLNMNY 3KCTEPPUTOPUANIBHOCTM.

65. 3aaBUTENN NMEKT BO3MOXHOCTb NOMYyYEHNA MyHULMNANbHOW YCIYrn B 3NIEKTPOHHOM
dopme C ucnonb3oBaHnem EauMHOro noprtana rocyfapCTBEHHbIX WM MyHUUMMANbHbBIX YCyr u
MopTana rocygapCTBEHHbIX U MyHMUMNAanNbHbIX yeryr MockoBckon obnactu B YacTu:

1) nonyyeHus MHopmaLumm 0 Nopsiake NpeaocTaBneHns MyHUUMNAanbHOM yCnyru;

2) 0O3HaKOMMeHNa ¢ opmMamn 3asiBIEHUA U MHbIX OOKYMEHTOB, HeobXxoauMMbIX Aris
nosly4eHuMst MyHuuunanbHOW ycnyru, obecneyeHuss ocTyna K HUAM ANS  KOMMPOBaHUS W
3anosfiHEHNS B 3NIEKTPOHHOM BUAE;

3) HanpaBneHuss 3anpoca W [OOKYMEHTOB, HeobxoauMMmbIX ANs  npefocTaBrieHus
MYHULMNANbHOW YCAYru;

4) ocyLeCTBNEHNA MOHUTOPUHIa Xxo4a NpegocTaBneHns MyHUUMNanbHoM yCryri.

66. Npn HanpaBneHun 3anpoca O NPeOoOCTaBEHUN MyHULMNANbHOW YCnyrm B
3ANEeKTPOHHOM hopMe 3aaBUTENb (hopMUpyeT 3asiBNeHne Ha npeaocTaBrieHne MyHULmMnanbHON
ycnyrm B pOpMeE SNEKTPOHHOrO [OKYMEHTa M MOAMNUCLIBAET ero 3MeKTPOHHOM MOAMUCHI0 B
cCooTBEeTCTBMM C TpeboBaHusmn depgepanbHoro 3akoHa Ne63-d3 un  TpeboBaHuaMU
depnepanbHoro 3akoHa Ne 210-93.

67. Npn HanpaBneHus 3anpoca O NpPefoCTaBlEeHUN MyHUUMNANbLHOW YCnyrm B
3MEKTPOHHOW bopme 3asiBUTENb BNpaBe MNPUOKUTb K 3asBNEHU0 O NpenocTaBreHnn
MYHUUMNANbHOW YCNYrn JOKYMEHThI, yKa3aHHble B MyHKTE 25 agMUHUCTPATMBHOIO pernamMeHTa,
KoTopble (hopMMPYIOTCS M HanpaenslTCAa B BMAE OTAENbHbIX (banfioB B COOTBETCTBMM C
TpeboBaHNAMM 3aKoHOA4ATENbLCTBA.

68. [Npn HanpaBneHMn 3asBNEHUs U NpunaraembiX K HEMy AOKYMEHTOB B 3JIEKTPOHHOM
dopmMe npencTaBuTeneMm 3asBUTEnNs, OEUCTBYIOLWMM Ha OCHOBaHMM  [OBEPEHHOCTW,
AOBEPEHHOCTb JOfMkHa OblTb npeactaBneHa B QOPME  3MIEKTPOHHOrO  OOKYMEHTA,
NoANMUCAHHOIO 3NIEKTPOHHOM NOAMUCHID YNOHOMOYEHHOro Nuua, BblgaBLuero (NoanvcasLero)
A0BEPEHHOCTb.

69. B TeueHne 3 pgHenm c gaTbl HanpaBneHWs 3anpoca O NpenoCcTaBfieHuun
MYHMUMMNANbHON YyCnyrm B 93NEKTpOHHOM popme 3assuTenb npegoctaBnget B Cektop
AOKYMEHTbI, NpeAcTaBfieHHble B NyHKTe 25 agMUHUCTPATUBHOIO perfiameHTa (B cnyyae, ecnuv
3anpoc M AOKYMEHTbI B 9NIEKTPOHHOW DOPME HE COCTaBSfiEHbl C UCMONb30BaHMEM 3STIEKTPOHHOMN
nognucun B COOTBETCTBUM C LENCTBYHOLLMM 3aKOHOL4ATENbCTBOM).

70. Ons 0o6paboTkn nepcoHanbHbIX AaHHbBIX NPU perncTpaunmn cybbekta nepcoHarnbHbIX
AaHHbIX Ha EguHOM nopTane rocyaapcTBEHHbIX M MyHUUMNanbHbIX ycnyr U Ha [lopTtane
rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr MockoBckon o6bnactv nosnyyeHue cornacus
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3aaBUTENA B COOTBETCTBMM C TpeboBaHusmn ctatbn 6 degepanbHoro 3akoHa Ne 152-d3 He
TpebyeTcs.

lll. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbLIX nNpoueayp
(nencTBun), TpeboBaHMA K NOPAAKY MUX BbIMNOMIHEHMA, B TOM 4ucrie OCOOEHHOCTU
BbINONITHEHUA aAMMHUCTPATUMBHbLIX npoueayp (AeMCTBUMU) B 3NEKTPOHHOU opme U
MHOroyHKLMOHaNbHbIX LeHTpax

71. NpegocTtaBneHne MyHMUMMNANbLHOW YyCryrM BkNo4aeT B cebs  criegyrolume
agMUHMCTPaTMBHbIE NPOLIeAYPbI:

1) npvem 3asiBNEHUs UM  [OKYMEHTOB, HeoGXoAuMbIX Ans  npeaocTaBreHus
MYHULMNANbHOW YCNyru;

2) peructpaumsi 3asiBrieHUss M OOKYMEHTOB, HeoGXoauMbIX ANs npeaocTaBreHus
MYHULMNANbHOW YCNyru;

3) npuHATME pelweHus O npedoctaBneHun (06  OoTkase  npegocTaBneHus)
MYHULMNANbHOM YCNyru;

4) Bblaaya OOKyMEHTa, SBMAILLErocs pesynbTaTtoM npeaocTaBneHust MyHUUMnansHom
ycnyru.

Bnok-cxema npegocTtaBneHUs MyHULMNanbHOW yCrnyrm
72. briok-cxema nocreaoBaTenbHOCTU AEUCTBUIA NPy NpeaocTaBrieHn MyHUUMNanbHOM
ycrnyrv npeAcTaBrieHa B NPUIoXeHUN 2 K adMUHUCTPATUBHOMY PerfiamMeHTy.

Mpuem 3as8BNeHUA N [OKYMEHTOB, HEOOXOAUMbIX ANA NpPeaoCTaBNeHUA MyHMLUNANbHOW
ycnyru

73. OcHOBaHMEM AN Havana OCYLWECTBNEeHUs agMUHUCTPATMBHOM npoueaypbl Mo
npuemMy 3asiBNeHust M [OKYMEHTOB, HeobxoaumbiX ANs npefocTaBneHus MyHUuumnanbHOM
ycnyrn, aBndetca noctynneHne B CekTtop unmM MHOrOyHKUMOHAanbHbIA LIEHTP 3asiBNIEHUS O
npegocTaBfieHUM  MyHUUMNanbHOW  YCryrm W npunaraemMblX K HeMy  [OKYMEHTOB,
npeacTaBNeHHbIX 3asiBUTENEM:

a) B CekTop:

- NOCPEACTBOM NIMYHOro obpaLleHns 3asaBUTENS;

- NOCPEeaCTBOM NOYTOBOrO OTMNPaBfEHUS;

- MOCPEeACTBOM TEXHWYECKMX CpeactB EAMHOro nopTtana rocydapCTBEHHbIX U
MYHUUMNAanNbHbIX ycnyr unu NMoptana rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckomn
obnacTtu;

6) B MHOrooyHKLMOHAMNbHbIN LLEHTP NOCPEACTBOM SIMYHOrO obpalleHns 3asBUTens.

Mpn HeobxooMMOCTM OCYLLUECTBIEHUS MNOrpebeHnst B HacTosiwee Bpemsi 3asiBUTENb
nun4Ho obpauwiaetcs B CekTop.

74. Nprvem 3asBNeHUss W OOKYMEHTOB, HeobxoaumMbiXx AnNA  nNpeaocTaBneHus
MYHUUMNANbHOW YCNYrn OCyLLECTBSAETCA B MHOIO(PYHKUMOHAMbHbIX LEHTPax B COOTBETCTBUN C
cornaweHnamm o B3ammogencteum mexagy CekTopoM U MHOrogyHKUMOHAIbHbIM LIEHTPOM,
3aKMYEHHbIMW B YCTAHOBMIEHHOM MOpPsiAKe, €Cnv  UCMNOSIHEHME [OaHHOW npoueaypbl
npeaycMOTPEHO 3aKNYEHHbBIMU CornalleHUsiMU.

75. MNpn noctynneHMn 3asiBfieHNa U npunaraemMbiX K HEMY OOKYMEHTOB MOCPeACTBOM
nn4yHoro obpauieHns 3aaButens B CekTop MnNu MHOrOYHKUMOHANbHbLIA LEHTP, Cneuuanmucr,
OTBETCTBEHHbIA 3a MpUMeEM [OOKYMEHTOB, OCYLWECTBMAAET CrneayloLyo nocnenoBaTenbHOCTb
DENCTBUN:

1) ycTaHaBnuBaeT npeagmeT obpalleHus;

2) ycCTaHaBnuMBaeT COOTBETCTBME JIMYHOCTU 3adABUTENS OOKYMEHTY, YOOCTOBEPAOLWEMY
NNYHOCTb (B Cnyyae, ecnu 3asiButenem siBnseTca pusndeckoe nuuo);

3) npoBepsieT HanuuMe [JOKYMEHTa, YAOCTOBepsiowero npasa  (NOSTHOMOYUSA)
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npegcraButTens uU3nyeckoro unu puguyeckoro nuua (B criydae, ecnm C 3asiBfeHueMm
obpaluaeTcsa npeacTaBUTeNb 3asaBUTENS);

4) ocywecTBnseT CBEPKY KOMU NpeacTaBreHHbIX JOKYMEHTOB C UX OpuUrMHanamu;

5) npoBepsieT 3adABNeHWE M KOMMIEKTHOCTb MpunaraeMblx K HeMy [OOKYMEHTOB Ha
COOTBETCTBME MEPEYHIO [OOKYMEHTOB, MNPeadyCMOTPEHHbIX MNYHKTOM 25 agMWHUCTPaTUMBHOIO
pernamMeHTa.

6) npoBsepsieT 3asdBfeHNe U rnpunaraemMmble K Hemy JOKYMEHTbl Ha Hanuime nogyucToK,
NPUMNUCOK, 3a4EPKHYTbLIX CITOB U UHBIX HEOTOBOPEHHbIX UCMPaBIIEHUIN, CEPbE3HbIX MOBPEXAEHWMN,
He NO3BOSIAILWMX OQHO3HAYHO UCTOSTKOBaTb UX CoaepXXaHue;

7) ocylwecTBnseT npueM 3asiBfieHUs WU OJOKYMEHTOB MO OMNucKu, KOTopasi CoOepXuT
NOJSIHbIN NepeyeHb AOKYMEHTOB, MpeAcTaBfeHHbIX 3adaBuTeneM, a npu Hannvymm BbiSIBSIEHHbIX
HeJOCTaTKOB - UX ONUCaHue;

8) BpyYaeT KOmnu onncKu 3asBUTENIO.

76. Cneunannct  MHOTO(PYHKUMOHaNbHOrO  LEeHTpa, OTBETCTBEHHbIAW 3a  MNpueMm
AOKYMEHTOB, B [JOMOSIHEHME K [OEeWCTBUSAM, YKasaHHbIM B MNyHKTe 83 agMUHUCTPaTUMBHOIO
pernamMeHTa, npu HanuMyuuum BCeX OOKYMEHTOB M CBeAEHWA, NpefyCMOTPEHHbIX MyHKTOM 25
aZlMUHUCTPATUBHOIO pernamMeHTa nepegaeT 3asiBfieHWe U npuraraemble K HeMy OOKYMEHTbI
cneumanucty  MHOrO(YHKUMOHaNbHOrO  LieHTpa, OTBETCTBEHHOMY 3@  OpraHu3auuio
HanpasfieHus 3asiBMeHns N Npunaraemblx K HeMy JOKyMeHToB B CekTop.

CoTpyOHUK  MHOrO(YHKUMOHANbHOrO LEHTpa, OTBETCTBEHHbIM 3a OpraHu3auuio
HanpasfieHus1 3adBNeHnsa 1 npunaraemblx K Hemy JOKyMeHToB B CeKTop, opraHuM3yeT nepegadvy
3a8BNeHNa M [OKYMEHTOB, NpeAcTaBrieHHbIX 3aaBuTenem B Cektop, B COOTBETCTBUM C
3aKMYeHHbIM  COrfalleHMeM O  B3auMOAEWNCTBMM U MOPSIAKOM  Oerionpovs3BOACTBa
MHOTrOYHKLMOHANbHbIX LIeHTpaXx.

77. MakcumanbHOe BpeMs rnpuvema 3asiBfeHus U npunaraemblx K Hemy JOKYMEHTOB Npu
nMYHOM obpalleHuun 3aaBuTens He npesbiwaeT 15 MUHYT.

78. MNpu oTcyTCcTBUM Yy 3asiBUTend, obpaTuBLUErocs fMYHO, 3arofIHEHHOro 3asiBreHUs
UNNU HenpaBuIibHOM €ero 3anofiHeHun, cneumanuct Cektopa WM MHOrOQYHKLMOHANbHOMO
LUeHTpa, OTBETCTBEHHbIN 3a MpuMeM [OOKYMEHTOB, KOHCYNbTUMpYeT 3asiBuTens no Bornpocam
3anosiHeHUs 3asaBreHus.

79. Npu nocTynneHnn 3asBneHus u npunaraemMblXx K Hemy OoKyMeHToB B Cektop
nocpeacTBOM MOYTOBOrO OTnpaBreHns crneumanuct CekTopa, OTBETCTBEHHbLIN 3a Mpuem
3asiBMIeHNN U OOKYMEHTOB, OCYLLECTBSeT AENCTBUS COrfacHo NyHKTY 83 agMUHUCTPaTMBHOIO
pernameHTa, Kpome [OeWCTBUMW, NpedyCMOTPEeHHbIX noanyHktamu 2, 4 nyHkta 83
aAMUHUCTPATUBHOIO perfiameHTa.

Onuck HanpaBnAeTcH 3asBUTENIO 3aKa3HbIM NOYTOBLIM OTNPaBfEHNEM C yBEAOMIIEHMEM
O BpyYeHUN B TedeHne 2 paboumx gHen ¢ aaTbl NONyYeHUs 3adBNeHUs 1 npunaraeMblx K Hemy
AOKYMEHTOB.

80. B cny4ae nocTtynneHus 3anpoca O NpeaocTaBfieHUM MYyHUUUNANbHOM YCriyrn u
npunaraembiX K Hemy [OKYMEHTOB (NpW HanmuMyuu) B 3NEKTPOHHOW dopmMe NoCcpeacTBOM
EguHoro noptana rocygapCTBEHHbIX U MyHULMNAMbHLIX YCnyr unu MNopTtana rocyaapCcTBEHHbIX
n MyHuuMnanbHbIX ycnyr MockoBcko obnactu cneumanuct CekTtopa, OTBETCTBEHHbIM 3a
npuemM JOKYMEHTOB, OCYLLECTBSIET CneayoLLyo NocneaoBaTesibHOCTb 4ENCTBUN:

1) npocmaTpmBaeT ANeKTPOHHbIe 006pas3bl 3anpoca O NpeaoCcTaBNEHUN MyHUUUNANbHOM
yCryru v npunaraemMbix K HEMy JOKYMEHTOB;

2) OCyLlecTBNSAET KOHTPOSlb  MOSyYEHHbIX 3NEKTPOHHbIX 06pa3oB  3asBneHus wu
npunaraembiX K HEMy JOKYMEHTOB Ha NpeaMeT LeSIOCTHOCTMU;

3) hukcupyeT gaTy nonyyeHus 3asBrieHus U npunaraeMblx K HeMy JOKYMEHTOB;

4) B cnyyae ecnuv 3anpoc Ha npefocTaBneHne MyHUUMNanbHOW YCnyrn U OOKYMEHTHI,
npeacTaBneHHble B 3NIeKTPOHHOMW (opMe, He 3aBepeHbl 3rIeKTPOHHOMW MNoANUCbD B
COOTBETCTBUN C OENCTBYIOLIMM 3aKOHOAATENbLCTBOM HarnpasnseT 3asiBUTEN0 Yepe3 JIMYHbLIN
KabuHeT yBegOMNEeHMe O HeobXOAMMOCTM NpeacTaBUTb 3anpoc O NpefoCTaBreHuu
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MYHULUMMNANbHON YCNYrM W OOKYMEHTbl, MNOAMNWCAaHHbIE JNEKTPOHHOW Moanucblo, nmbo
npegcrasnte B CekTop MOASIMHHMKM OOKYMEHTOB (KOMWUW, 3aBepeHHble B YCTaHOBIEHHOM
nopsigke), ykasaHHbIX B MyHKTe 25 aIMUHUCTPATUBHOIO perfiamMmeHTa, B CPOK, He NpeBblLLatoLLmim
5 kaneHgapHbIX AHEN C AaTbl, NOyYeHMs 3anpoca O NpefoCTaBfieHMM MyHULMNANbHOM YCIyrn
W npunaraembliX K HEMy JOKYMEHTOB (NpW Hann4um) B SNeKTPOHHOU hopMme;

5) B criydyae ecnu 3anpoc O NpeaocTaBfeHUN MYHULMNANbHOW YCNyrn U OOKYMEHTbI B
3MEeKTPOHHOM hOpMe MOoANUCaHbl 3NEKTPOHHOW MOAMNUCHLID B COOTBETCTBUM C AENCTBYIOLLNM
3aKOHOAATENbLCTBOM HanpaBnsdeT 3asABUTENIO 4Yepe3 JIMYHbIN KabuHeT yBedoOMSleHWE O
nosly4eHMn 3anpoca O NpefoCTaBNeHUM MyHUUMNanbHOW YCIyrm u npunaraemblX K Hemy
AOKYMEHTOB.

81. MakcumanbHbIA CPOK OCYLLECTBIIEHUS afMUHUCTPATUBHOW Mpoueaypbl No npuemy
3asBMEHNA M [OKYMEHTOB, HeobXoaAuMbIX AN NpefocTaBrneHus mMecta Anst OOWUHOYHOrO,
POOCTBEHHOrO UM CEMENHOro (POAOBOro) 3aXopoHeHust nog 6yayuiee norpebeHne, He MOXeT
npesblwate 2 pabounx JHEW C MOMEeHTa nocTynnieHuss 3asasrneHnss B Cektop v
MHOIrO(PYHKLNOHANBbHbIN LIEHTP.

B cnyyae ecnu norpebeHne OMKHO ObiTb OCYLLECTBEHO B HAcTosLee BpeMsi, npuem
3asBreHNa U OOKYMEHTOB, HeobxoaAuMbIX Afis NpedoCTaBfieHUs MyHUUMNANbHOW YCryru,
ocywiectnsgetTcsa CeKTopoM B MOMEHT obpalleHuns 3asBUTenNs.

82. Pe3ynbTaTOM UCNOMHEHNA aAMUHUCTPATUBHOW Npoueaypbl Mo Npuemy 3asiBleHns u
npunaraemblX K HEMy [OOKYMEHTOB, HeoOXoauMbiX AOnsi NpefoCTaBfeHMst MyHUUMNanbHOM
ycnyru, siBnsieTcs:

1) B CekTope - nepenada 3asiBNEHUs U NpunaraeMblXx K HEMy AOKYMEHTOB COTPYLHMUKY
CekTopa, OTBETCTBEHHOMY 3a peruncTpaumio MOCTYNMBLUEro 3anpoca Ha npegocTaBneHue
MYHULMNANbHOW YCAYrK;

2) B MHOrO(PYyHKUMOHamnbHbIX  LUEHTpax Mpu  HanmuMyuuM  BCeX  [OOKYMEHTOB,
NpPenyCMOTPEHHbIX MYHKTOM 25 agMWHUCTPATMBHOIO perfameHTa, — nepegadva 3asiBNeHus u
npunaraembix K HeMy JOKYMeHTOB B CekTop.

83. Cnocobom dpukcaumm pesynbTata WCNONHEHUA aAMUHUCTPATUMBHOM npouenypbl
ABIISIETCA ONUCh NPUHATBIX Y 3asBUTENS JOKYMEHTOB UM yBe4OMSIEHME O NMPUHATUM 3anpoca o
npegoCcTaBNeHMM MyHULMNANBHOW YCNYIn N NpunaraembliX 4OKYMEHTOB.

Perncrpauma 3asiBNneHMA W [OOKYMEHTOB, HeoOXxoAuMbIX ANA npenocTaBrieHuA
MYHULMUNANbLHOMW yCnyru

84. OcHoBaHMeM [ns Hayana OCYLWEeCTBMeHUs aAMWHUCTPATUBHOW  npouenypbl
aBnseTca  noctynneHve  cneumanucty  CekTopa, OTBETCTBEHHOMY 3a  perncrpaumio
nocTynamwLwmMx 3anpocoB Ha NpedoCTaBfeHne MyHULMNanbHOW yChyrn, 3asaBfeHus WU
npunaraembIxX K HeMy JOKYMEHTOB.

85. Cneumanuct Cektopa OCyLLeCTBMSIeT perucTpauuio 3asiBfieHUs U npunaraembiX K
HEeMy [JOKYMEHTOB B COOTBETCTBMM C MOPSALAKOM [Oerionpou3BOACTBA, YCTAHOBMEHHbLIM
CeKkTopoM, B TOM 4YUCrEe OCYLLECTBNSET BHECEHWE COOTBETCTBYHOLUMX CBEAEHUA B XKypHarn
pernctpauuun obpalleHuii o npegocTaBneHum MyHugunansHom yenyrm n (unu) B EMC OY.

86. Peructpauma 3asiBneHuss v npunaraemblX K HeMy [OOKYMEHTOB, MOMyYeHHbIX
nocpeacTBoM NMYHOro obpalleHus 3asaBUTENS UIM NOYTOBOIO OTMPAaBIIEHUS, OCYLLECTBISeTCS
B CPOK, He npeBblwatowmi 1 paboynii AeHb, C AaTbl NOCTYNNEHUS 3asBNEHNs U npunaraembix K
HeMy OOKymeHTOB B CekTop.

B cnyvae, ecnu norpebeHne [OmMKHO ObiTb OCYLLECTBIIEHO B HACTOsILLEE BpeMs,
perncTpauus 3asBneHns n JOKYMEHTOB OCYLLEeCTBNSeTCS B MOMEHT obpalleHus 3aaBuTens B
CekTop.

87. Pernctpauusa 3asBneHus u npunaraembliXx K HemMy [OKYMEHTOB, MOSyYEHHbIX B
3NEeKTPOHHOM hopMe Yepe3 EanHbIN nopTan rocyaapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr Unm
MopTan rocyaapCTBEHHbIX U MyHUMLMNanbHbIX yenyr MockoBckor obnacTtu, OCyLecTBNAeTCA He
nosgHee 1 paboyero gHsA, cneayloLero 3a AHeM X noctynneHns B Cektop.
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88. Peructpauma 3asBneHuMss n npunaraembiX K HeMy [AOKYMEHTOB, MNOSyYEHHbIX
CekTopoM 13 MHOroOyHKLMOHANbLHOMO LeHTpa, OCyLLecTBnseTca He no3gHee 1 pabodero gHs,
crnegyrowero 3a gHem mx noctynnennsa B CexkTop.

89. MNocne peructpaumm B CekTope 3asiBieHME WU Npuniaraemble K HEMY OOKYMEHTHI,
HaNpaBnsTCSA Ha paccMoTpeHue creumanucty Cektopa, OTBETCTBEHHOMY 3a MNOArOTOBKY
AOKYMEHTOB MO MyHULUMNANbLHON yCryre.

90. MakcumanbHbIA CPOK OCYLLECTBMAEHUS aAMUHUCTPATMBHOW MNpouenypbl HE MOXeT
npesblwaTth 2 paboumx gHen.

91. PesynbTaTOM WCMOMHEHMS agMUHUCTPATMBHOW Mpoueaypbl MO perncrpauumm
3asBMEHNA W npunaraemblX K HeMy [OOKYMEHTOB, HeobXoauMmbiX Ansi npeaocTaBreHus
MYHMUMMNANbHON YCNyru, SBRseTCs nepefada 3asBneHust U npunaraemMblX K HEMy OOKYMEHTOB
coTpyaHuky CekTtopa, OTBETCTBEHHOMY 3a NpeaoCcTaBreHne MyHUUUNanbHOM yCryri.

92. Mpwn obpaLleHnn 3aaBnUTENS 3a NOSTyYEHNEM MYHULMNANBbHOW YCIYrM B 9NEKTPOHHON
dopme CekTop HanpasnseT Ha EguHbI nopTan rocygapCTBEHHbIX U MyHUMUMNANbHbBIX YCIyr
unu MopTtan rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycryr MockoBckor obnactn nocpeacTtsom
TEXHUYECKMX CPeaCTB CBA3M yBeOOMSIEHME O 3aBEpPLUEHUN WUCNOSTHEHUS aaMUHUCTPATUBHOM
npouenypbl C ykaszaHnem pesyrbTaTa OCyLLEeCTBEHNSs aAMUHUCTPaATUBHOM NpoLeaypbl.

93. Cnocobom uKcaumm WCNOSTHEHUST aLMUHUCTPATUBHOW Mpoueaypbl  SABNSETCS
BHECEHME COOTBETCTBYIOLUMX CBEAEHWA B XXypHan peructpaumm obpalweHnn 3a
npegocTaBfieHMEM MYHUUMNANbHOM YCRYyrM UM B COOTBETCTBYHOLLYID WH(OPMALMOHHYIO
cuctemy unu EYC OY.

MpuHAaTHne peweHusa o npegoctaBrieHMn (06 oTkase B NpeaocTaBNeHUN) MyHULUNANbHOW
ycnyru

94. OcHoBaHMEM A4S Havana agMUHUCTPaTMBHOM Npoueaypbl ABNAeTcs NoCTynneHne B
CekTop unm B MHOTOMYHKUMOHAmNbHbIA LEHTP, 3asBNeHUs 0 NpeaoCTaBNeHMM MyHMUMNanbHOM
ycryrm n npunaraemblX K HeMy [OOKYMEHTOB, MpeAcTaBreHHblX 3aaBuTenemMm (ganee —
COTPYLHVKY).

95. CoTpygHUK OCyLecTBAAET creayoLyto nocnenoBaTenbHOCTbL 4ENCTBUN:

1)npoBepsieT 3asiBNEHME W KOMMMNEKTHOCTb MNpunaraeMblX K HEMy [OOKYMEHTOB Ha
COOTBETCTBME MEPEYHIO [AOKYMEHTOB, MNPEeAyCMOTPEHHbIX MNYHKTOM 25 agMWHUCTPaTUMBHOIO
pernameHTa;

2)ycTaHaBnuBaeT Hanuyue (OTCYTCTBME) OCHOBaHUW [Ofs OTKasa B npeaocTaBreHun
MYHUUMNANbHOMW  YCNyry, YyKasaHHbIX B MyHKTe 32 HaCTOSWEro aaMWUHUCTPaTUBHOIO
pernamMmeHTa;

3)Npn Hann4MmM OCHOBaHW ANSA OTKa3a B NpPenoCTaBMEHMM MYHULMNANbHOW YCNyru,
yKa3aHHbIX B NYHKTE 32 HACTOSALEro agMUHUCTPATUBHOIO perfiaMmeHTa, npeasaraeT 3asaBuTento
YCTPaHMUTb HeOoCTaTKW, SBMAKOWMECA OCHOBaAHMAMM [Ofs OTKa3a B NpenoCTaBneHuu
MYHUUMNANbHOW YCNyrn B CPOK, He npeBblwatowmin 1 paboumin geHb OT gaTtbl obpauieHus ¢
3asiBNIEHNEM O nNpenoCTaBNeHMM MyHuuMnanbHoM ycnyrn. B cnyyae oTkasa 3aaButens
YCTPaHUTb HeJoCTaTKM — MOAroTaBnMBaeT B MUCbMEHHOW ¢opme Ha BymaxXHOM Hocutene
MOTMBMPOBAHHbIA OTKa3 C YKadaHWEM NPUYNH 0TKa3a;

4) npu OTCYTCTBUM OCHOBAHWUW ANS OTKa3a B NpeAoCcTaBfeHUn MyHULUMNANbHOW YCIyru,
yKasaHHbIX B NYHKTE 32 HACTOALEro agMMHUCTPATMBHOIO perfnamMmeHTa:

a) npefocTasBnsieT MecTo ANl OOWHOYHOIO 3aXOPOHEHUS MYTEM BHECEHUs 3anncu B
KHury peructpauum v BblgaeT pelleHne O npeaocTaBneHMn COOTBETCTBYHOLWLEro MecTta ansd
3aXOPOHEHUS N B crydae nosiBfieHns Brnmn3knx poacTBEHHMKOB, MHbIX POACTBEHHMKOB BblaaeT
yOooCTOBeEpPEHNE 06 OANHOYHOM 3aXOPOHEHWY;

6) npegocTaBnseT MecTo Afs POACTBEHHONO 3aXOPOHEHUS MyTeM BHECEHMsI 3anucu B
KHury pernctpaumm n BblgaeT yaocTtoBepeHne o poaCTBEHHOM 3aXOPOHEHWU;

B) NnpedocTaBnsieT MeCcTo AN CeMeWHoro (podoBOro) 3axopoHeHust nog 6yayuiee
norpebeHne, nytem BHECEHWA 3anMCU B KHUTY peructpauun u BblOaeT YAOCTOBEPEHME O
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cemMerHOM (pOoJO0BOM) 3aXOPOHEHUU;

r) npeaoctaBnseT MecTo ANs CeMENHOro (poaoBOro) 3axOpPOHEHWA nog norpebeHue,
ecnu norpebeHne AOMKHO BbITb OCYLLLECTBMEHO B HAcTosiLee BpeMs, NyTeM BHECEHUS 3anucu
B KHUry pernctpauuu n Bolgaet yaoocToBepeHNe 0 ceMelHOM (PO4OBOM) 3aXOPOHEHUMN.

Mpn npegocTaBneHnn mecta Ang OQUHOYHOIrO 3aXOPOHEHNST YNOMHOMOYEHHbIM OpraHoOM
MECTHOro camoynpasneHna B cdepe norpebeHuss U MNOXOPOHHOro Aena Bonokonamckoro
ropoackoro okpyra MockoBckon obrnactu, ygoctoBepeHne o6 OAMHOYHOM 3aXOPOHEHMM He
BblaeTCH 3a UCKIMYEHNEM crneayoLero cny4vas:

- NpY NOSABNEHUN OBnM3KNMX POLACTBEHHUKOB, MHbIX POACTBEHHMKOB, HAa OCHOBaHUM WX
NMMCbMEHHOro obpalleHns n npefocTaBneHuss JOKYMEHTOB, NOATBEPXOALWUX pOACTBEHHbIE
OTHOLLEHMS, YNOSTHOMOYEHHbIM OpPraHOM MECTHOro camoynpasneHus B cgepe norpeberHust u
NMOXOPOHHOIO Aena BblAaeTcsa yAOCTOBEPEHME O 3aXOPOHEHMM C NocneayoLen BO3MOXHOCTbIO
norpebeHnst pOACTBEHHMKA B AAHHYIO MOruIy ¢ cobnogeHnemM caHUTapHbIX NpaBus.

5) nepepaeT pesynbTaT nNpefoCcTaBfAeHUs MyHULMNANbHOW YCNyru cneynanucty
Cektopa, wnuM cneuvanucty, Haxogsawemycsa B MHOTOYHKUMOHANbHOM  LEHTpe,
OTBETCTBEHHOMY 3a Bblavy pesyrnbTaTa NpegocTaBfieHns MyHUUMNanbHOW yCnyru.

96. MakcumanbHbIA CPOK OCYLLECTBMEHUS aAMUHUCTPATMBHOW MNpoLenypbl HE MOXeT
npesblwate 1 pabounii OeHb C MOMeHTa MOCTYNNeHUa 3asBfeHus O npefoCcTaBrieHun
MYHMUMMNANbHON yCryrm W npunaraeMblXx K HeMy [OOKYMEHTOB coTpyaHuky Cektopa,
OTBETCTBEHHOMY 3a NpeAoCTaBeHNe MyHULMNANbHOW YCYT.

B cnyuyae, ecnn norpebeHne [OMKHO OblTb OCYLWECTBNEHO B HacTosiwee Bpems,
peweHve O nMpeaocTaBneHuM MyHuumMnaneHon ycnyrm (o6 oTkase B nNpefocTaBrieHum
MYHMUMMNANbHON  ycnyrn) npuHUmaeTcsa  coTpygHukom  Cektopa, OTBETCTBEHHbIM  3a
npegocTaBfieHne MyHULMNanbHOW YCryrn, B OeHb NpeacTaBrieHns 3asBuUTeneM 3asiBNeHns U
AOKYMEHTOB.

97. lNpuHATME peweHns o npegocrtaBneHun (06 oTkase B NpeaocTaBriEHNN)
MYHMLUMMNANbHON YCNyrM OCyLLecTBNAeTcA HadanbHUMKoM CeKkTopa ynonHOMOYEHHOro opraHa
MECTHOro camoynpasreHusi B ccoepe norpebeHnsa n noxopoHHoro gena MockoBckon obnactu
no BonokonamckomMy ropockomy OKpyry.

98. Kputepuem npuHATUA pelleHns o npegoctasneHnn (06 oTkase B nNpeaocTaBreHnn)
MYHMUMMNANbHON YCRyrn SIBMSIeTCA YCTaHOBIIEHME Hanuuusi UNu OTCYTCTBUS OCHOBaHWM,
YKa3aHHbIX B MyHKTE 32 aAMUHUCTPATUBHOIO perfnameHTa.

99. PesynbTaToM agMWHUCTPATMBHOM Npouenypbl ABMASETCA nepegaya cneuwanucry,
OTBETCTBEHHOMY 3a Bblgady pesynbTata npeaocTaBneHns  MyHUUUNAnNbHOW  YCIyru,
YOOCTOBEPEHNSA O 3aXOPOHEHUW C NpefocTaBfieHneM MecTa Afsi OAUHOYHOrO, POACTBEHHOMO
UNn cememnHoro (podoBOro) 3axXOPOHEHUS WM MUCbMEHHOrO OTKa3a B NpefoCcTaBrieHUu
MYHULMNANbHON YCNyru.

100. lNpu ob6paweHnn 3asBuTens 3a MNOJSlyYEHMEM MYHUUMNANbHOW YCnyrm B
anekTpoHHon ¢opme CekTop HanpaBnseT Ha EguHbIM nopTan rocygapCTBEHHbIX W
MyHUUMNanNbHbIX YCnyr unu opTan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycryr MOCKOBCKOM
obnacTn nocpeacTBOM TEXHUYECKUX CPEACTB CBSI3M YBEOOMSIEHNE O 3aBEPLUEHUN UCTIONHEHNS
agMWHUCTPATUBHOW NpoLeaypbl C ykazaHMeM pesynbTaTa OCyLEeCTBEHUS agMUHUCTPaTUBHOWN
npoueaypsbl.

101. Cnocobom dmkcauumn pesynbrTata WCMNOMHEHNA aaAMUHUCTPATMBHOW Mpoueaypbl
ABNSETCA BHECEHWE COOTBETCTBYIOLLMX CBEOEHUM B XXypHan pernctpauum obpalieHuin 3a
npegocTaBneHnemM MyHuuunansHom yenyrm unm B ENC OY.

Bblgaya [OKyMeHTa, SIBRAKOLWErocs pe3ynbTaToM nNpeaocTaBneHust MyHULMNanbHOW
ycnyru

102. OcHoBaHveM AN Havyana agMUHUCTPaATUBHOW Npoueaypbl SABRSieTCs NOCTynrneHne
B CekTop WMnu cneumanucTy, HaxoAsleMycss B MHOrOYHKLMOHANbHOM LEHTpe, pesynbTaTa
npenocTaBneHns MyHUUMNansHOM yCryru.
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103. Cneumnanuct Cektopa, nnu cneumanuct, HaxoaaWnncs B MHOTOYHKLMOHANbHOM
LeHTpe, OTBETCTBEHHbIM 3a Bblgayy pesyrnbTaTa nNpeaocTaBrieHUs MyHUUMNanbHOW ycnyru
(banee — cneuynanuct), Npu NOCTYMMIEHUN K HEMY OTKasa B NpeaocTaBreHnn MyHUUMnansHOM
ycnyru (ganee - otkas), ooopMIeHHOro Ha 6yMmaxHOM HocuTerne, BbldaeT 0TKas 3asBUTENIO.

104. MNpu nocTynneHun K crneumanucty COOTBETCTBYIOLWEro YOOCTOBEPEHUS O
3aXOpPOHEHUU, peLleHna o NnpegocTaBneHnn Mmecta Ansd OANMHOYHOIO 3aXOPOHEHUSA, crneynanucT
BbldaeT YAOCTOBEPEHME O 3axOpOHeHMM nMbO pelleHne O npeaocTaBfeHMn MecTa Ons
OAMHOYHOIO 3aXOPOHEHUS 3asABUTENIO.

105. [JOMKHOCTHbIM nmuom, OTBETCTBEHHbIM 3a BbIMOSIHEHNE Kaxxgoro
aAMWHUCTPATUBHOIO [OEWCTBUSA, BXOAdAWEro B COCTaB aAMWHUCTPATUBHOW npouenypsbl,
AaBnsgeTca  HavanbHuK  CekTopa  WUCMNOMHUTENb  YMNOSTHOMOYEHHOrO opraHa MeCTHOro
camoynpaeneHus B cdepe norpebeHna u noxopoHHoro paena MockoBckon obnactm no
Bornokonamckomy ropogckomy OKpyry.

106. Pe3ynbTaToM agMUHUCTpPaATMBHOW npoueaypbl SABNAETCHA Bblgada 3asdABUTENIO
YOOCTOBEPEHNA O 3axXOPOHEHUW, peLIeHna O MnpefocTaBneHnn MecTta And  OAUHOYHOro
3aXOpPOHEeHUs UNn oTkasa B NpegocTaBneHnn MyHULMNansHOW YCNyru.

107. Belgaya pesynbTaTa npeaocTaBfeHns MyHUUUnanibHOM YCryrn OCyLeCTBNAeTCs
crnocobom, ykasaHHbIM 3asiBUTENEM MNpy nogade 3asiBieHUS U HEOOXOAUMbIX JOKYMEHTOB Ha
nosly4eHme MyHuumMnasnbHOW yCryri, B TOM Yucne:

- Npy NM4HOM obpalleHun B CekTop;

- Npy NMYHOM obpaLleHUn B MHOrO(PYHKUNOHANbHbIN LIEHTP;

- NOCpeaCTBOM MOYTOBOIO OTNPaBIieHUs Ha agpec 3adBUTENS, YKa3aHHbIN B 3asBIIEHUN.

108. B cnyyae  ykasaHua  3asBUTENeM  Ha  nNofydeHne  pesynbTata B
MHOroyHKUMOHanNsHOM  UeHTpe, Cektop HanpasnseT pesynbTaT NpeaocTaBneHus
MYHUUMNANbHOMW YCNYr B  MHOTMOYHKLUMOHANbHLIA LIEHTP B CPOK, YCTAHOBMIEHHbIA B
cornalleHun, 3aknioveHHbIM Mexay CekTopom U MHOroYHKUNOHANbHbLIM LIEHTPOM.

109. Bbigaya AOKyMeHTa, ABnsoLerocs pesynbTaTom npegocTaBneHus
MYHUUMNANbHOW  yCNyru,  OCYLLUEeCTBISETCA  MHOrOYHKUWOHAaNbHbIMW  LUEeHTpamMn B
COOTBETCTBMM C  3aK/MOYEHHbIMM B YCTAHOBMEHHOM  nopsgke  cornaweHusMn o
B3aMMOAENCTBUM, €CNU WUCMONHEHWe [aHHOW npouenypbl NpeaycMOTPEeHO 3aKIioYeHHbIMU
cornawleHnamm.

110. MNpu ob6palwieHnn 3aaBuTens 3a MNONYyYEHMEM MYHUUMNANbHOW ycriyrm B
anekTpoHHon opme Cektop HanpaBnseT Ha EAWHbING nopTan rocygapCTBEHHbIX U
MYHUUMNAaNbHbIX ycnyr unu MopTan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr MockoBckoun
obnacTtu nocpeacTBOM TEXHUYECKUX CPEACTB CBA3WN yBeOOMSIEHME O 3aBepLUEHUN UCMONHEHNUS
aZlIMUHUCTPATUBHOWN Npoueaypbl C yKasaHMeM pesynbTaTa OCYLLEeCTBIIEHUS aAMUHUCTPaTUBHON
npoueaypsbl.

111. MakcmManbHbIM CPOK OCYLLECTBNEHUS aAMUHUCTPATUBHOM MNpouenypbl HE MOXeT
npesblwate 15 MUHYT C MOMEHTa MOCTYMMEeHUs crneumanucty oTkasa B npeaocTaBfieHuun
MYHUUMNANbHOMW  yCNyrM WNuU  COOTBETCTBYIOLLEro YAOCTOBEPEHUA O 3aXOPOHEeHUU C
npegocTaBfieHMEM MecTa ANs OOWHOYHOro, POLCTBEHHOrO WM  CEMEWHOro (podoBOro)
3aXOpPOHEHMS.

112. Cnocobom chukcaumm pesyrnbTaTa MCMNOMIHEHUS aAMUHUCTPATMBHOW npouenypbl
ABNSAETCA BHECEHWE COOTBETCTBYIOLLMX CBEOEHUA B XypHan pernctpauum obpalieHun 3a
npegocTaBneHmeM MmyHuuunaneHoun ycnyrn unm 8 EMC OY.

IV. Mopsinok u hopMbl KOHTPONs 3a MUCMOJIHEHWEM aAMWHUCTPATUBHOrO perriaMmeHTa
npeAocTaBreHUA MyHULMNaNbLHON ycnyru

nOpﬂAOK OCyLleCTBJIeHUA TeKylero KOHTpOoNnAa 3a co6nogeHnemM M  UCMOJSIHEHUEeM

OTBETCTBEHHbIMU JOJMKHOCTHLIMM NULLAMU NOJIOXKEHUN AaAMUHUCTPATUBHOIO pernamMmeHTa
U  WUHBIX HOPMaATUBHLIX MNPaBOBLIX aAKTOB, YCTaHaBiInBarwoLWuUx TpeSOBava K
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npeaocTaBrieHNI0O MyHULMNANbHOW yCnyrm

113. Tekywmmnm KOHTPOMNb 3a cobntogeHMeEM U UCMONHEHUEM MOSOXKEHUN pernameHTa u
WHbIX HOPMAaTMBHbLIX MPABOBbIX aKTOB, YCTaHaBnMBawLWMX TpeboBaHWs K MpeaoCTaBreHuto
MYHULUMMNANbHOW YCMyrK, OCYLLEeCTBSeTCA [OOSDKHOCTHbIMUA fvUaMK, OTBETCTBEHHbIMWU 3a
opraHusauuto paboTbl N0 NPeJOCTaBEHNIO MyHULMNANbHOW YCIYIW.

114. KOHTpONb 3a XpaHEHMEM KHUI permctpauumn 3axOpOHEHUN (3aXOPOHEHUN YPH C
npaxom) B Cektope mncnonHutenemMm YNnofHOMOYEHHOrO opraHa MeCTHOro camoyrnpaBrieHns B
chbepe norpebeHna n noxopoHHoro gena MockoBckon obnactu B cdepe norpebeHus u
MOXOPOHHOrO Aena ocyLecTBAseT YNONMHOMOYEHHbIN [MpaBuTensctBoM MockoBckon obnactu
LeHTpanbHbIA MCNOSIHUTENbHbBIA OpraH rocyaapcTBeHHOM Bractu MockoBckon obnactu B
chepe ynpaBrieHUss apxXuBHbIM AefioM. KHuru pernctpaumm 3axopoOHEHUN (3aXOPOHEHUN YPH C
npaxom) SBASKOTCA OOKYMEHTOM CTPOronM OTYETHOCTM M OTHOCATCA K Adenam C MNOCTOSHHbIM
CPOKOM XpaHeHusl. YKasaHHble KHUMM nepefarTcs Ha MNOCTOsSHHoe XpaHeHue CeKTopom
ncnosiHMTeneMm YnosriHOMOYEHHOro opraHa MeCcTHOro camoyrnpasfieHnsa B ccepe norpebeHns u
NMOXOPOHHOIO Aerna B MyHMUMNAnbHbIA apXvB B NOPSAKE, YCTAHOBIEHHOM YTMONMHOMOYEHHbLIM
opraHom MockoBckon obnactu B ccpepe norpedbeHnsa n NnOXopoHHOro gena, No CorriacoBaHuio ¢
ynonHoMo4yeHHbIM [MpaButensctBoM MOCKOBCKOW 06MacTu LeHTpanbHbIM UCMOMHUTENbHBIM
OpraHoM rocygapcTBeHHon Bnactu MockoBckor obnactu B cdepe ynpaBneHUs apXMBHbIM
aernowm.

115. TeKkylWMN KOHTPOSb OCYLLECTBASETCA MyTeM MpoBeAeHUs OTBETCTBEHHbIMU
AOSDKHOCTHBIMW - NULAMW  CTPYKTYPHbIX  nogpasgeneHun  Cektopa, OTBETCTBEHHbIX 3a
opraHusaunto paboTbl N0 NPeaoCTaBNEHNIO MYHMLMNANBLHOW YCyrn, NPOBEPOK COBMAeHNS 1
WCMONHEHNS  MONOXEHWA  perfnamMeHTa W WHbIX  HOPMAaTMBHbIX  MPaBOBbLIX  aKTOB,
yCTaHaBnmBatowmx TpeboBaHUs K NpefoCTaBneHno MyHULMNANbLHOW YCAyri.

Mopsaaok n nepMoaAMYHOCTb OCYLLECTBIIEHMSA NNaHOBbIX U BHEMTAHOBLIX MPOBEPOK
NOJSIHOTbI U KayecTBa NpeaocTaBleHUA MyHULUNAaNbHON ycnyrm

116. KoHTporb 3a MOSIHOTOM WM KayeCTBOM MNpeAocTaBfiEHNA MYHUUMUMNANbLHOW YCIyru
ocyulecTBngeTcs B popmax:

1) npoBeaeHUs NNaHOBbIX NPOBEPOK;

2) paccMoTpeHns xanob Ha paencteus (6esgencrteue) OOMKHOCTHbIX nuy Cektopa,
OTBETCTBEHHbIX 3@ NpPeJoCTaBreHne MyHULMNansHOM YCnyru.

117. B uensix ocywecTBfEHNA KOHTPOMNsS 3a MOSIHOTOM U KayecTBOM npenoCTaBfieHus
MYHUUMMNANbHON YCRyrm nNpoBOAATCA MNaHOBble M BHEMMaHoOBble nNpoBepku. [lopsagok u
NepuoanyHOCTb OCYLLIECTBIIEHUSA MNSIAHOBLIX MPOBEPOK YyCTaHaBfMBaeTCcA nraHoM paboTbl
Cektopa. [lpu npoBepke MOryT paccMmaTpmBaTbCs BCe BOMPOCHl, CBSA3aHHble C
npegocTaBneHneM MyHULMNANbHOM yCnyr (KOMNIeKCHble NPOBEPKM), UM OTAENbHbINA BOMPOC,
CBSI3aHHbIM C NpeAoCTaBNeHNEM MYHULMNANbLHOW YCNyru (TemaTtnyeckme nposepku). MNpoBepka
TaKkKe MOXeT MPOBOANTLCA MO KOHKPETHOW anobe 3assutens.

118. BHennaHoBble NPOBEPKM MNPOBOAATCHA B CBSA3M C MNPOBEPKOM YCTPaHEHUS paHee
BbISIBMEHHbIX HapyLIEeHUN aAMWHUCTPATUBHOrO pernamMeHTa, a Takke B Cryvae nonyyYeHus
Xanob 3assutenen Ha aencteus (6e3gencrTBme) OOMKHOCTHBLIX Nnuy CekTopa, OTBETCTBEHHbIX
3a npegocTtaBrieHne MyHUUUNanbHOW yCryri.

OTBeTCTBEHHOCTb MYHULMNAsNbHbIX CIyXalWMX OpPraHOB MECTHOro camoynpaBlieHUsA u
MHbIX AOMKHOCTHbLIX NUL 3a peweHus U pencTBusa (6espgencrTeue), NpuUHUMaemble
(ocywecTBnsiemble) B xoae npeaocTaBleHU MyHULUNANbLHON ycnyrm

119. lNo pesynbTataMm MPOBEAEHHbIX MPOBEPOK, B Criydae BbISBIIEHUS HapyLleHUN
cobnogeHns MonoXeHWn pernameHTa, BUHOBHbIE [OMKHOCTHble nuvua CekTtopa HecyT
nepcoHanbHyl0 OTBETCTBEHHOCTb 3a pelleHna u gencreusa (besgencreue), NnpuHMMaemble B
Xo4e NpeaocTaBneHnsa MyHULMNAaNIbHOW YCyriA.
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120. lNepcoHanbHas OTBETCTBEHHOCTb OOSMKHOCTHbIX nuuy Cektopa 3akpennseTcs B
AOJMKHOCTHbIX perfiaMeHTax B COOTBETCTBMM C TpebOoBaHUAMKM 3akoHOoAaTenbCcTBa Poccuiickon
depnepaumm n 3akoHogaTenscTBa MockoBcKon obnacTu.

NMonoxeHnsa, xapakrepusywwme TpeOboBaHMA K nopsaaky M dopmam KOHTpons 3a
npepgocTaBfieHMEM MyHUUMNANbHOM YCNyru, B TOM YUCIie CO CTOPOHbI rpaxaaH, ux
o6beaAnHEeHN N opraHm3auum.

121. KoHTpornb 3a npefocTaBfieHMeM MyHUUUNansHOW yCyrn, B TOM YUCie CO CTOPOHDI
rpaxgaH, uMx obbeanHeHWA W opraHuM3auui, OCYLLECTBMSIeTCA NOCPEeACTBOM nybrvkauumm
cBefeHun o pgestenbHocT CekTopa, MOMyYeHUs rpaxgaHamu, WX oO0befuHEeHusMU W
opraHuvsaumMaMuM  akTyanbHOW, MNOSIHOM W [OOCTOBEpPHOW  uHGopmauuMM O  nopsake
npegocTaBneHns MyHuuunanbHOM ycryrm u  obecneyeHuss BO3MOXHOCTU aocyaebHoro
(BHEcyaebHoro) paccMoTpeHus xanob.

V. ocynebHbin (BHeCcyneOHbIN) MOPAAOK OOXanoBaHus peleHuMn u (Mnuv) AerucTBUK
(6e3pencTBUSA) opraHa MeCTHOro camoynpaBreHus, npeaocTaBnAoLEro
MYHUUUNANbHYI0 YCAYry, a Takke ero AOMKHOCTHbIX S, MyHULIMNANbHbIX CRyXalmx

MNMpaBo 3asaBuUTENA noaatb XXanoby Ha pelwleHue u (Mnu) gencrTeus (6esaencTeue) opraHa,
npeaocTaBnAOLWEro MyHALMUNANbHYH YCNyry, a TaKke ero [AOOJMKHOCTHbIX nuu,
MYHMLMNANbHbIX CRYXawmxX Npu NnpeaocTaBleHMN MyHULMNanbLHON ycnyrm

122. 3aaBuTenn nMmerT npaBo Ha obxanoBaHwe gencTBuin unn 6esgencteua Cektopa,
AOIMKHOCTHBLIX Nny CekTopa, MyHUMUMNAnbHbIX CAyXawuxX, a Takke MNpUHUMaeMbliX WMU
peweHnn npu npeaocTaBfeHNN MyHUUMNanbHOWM Yycnyrm B gocyaebHom (BHecygebHoMm)
nopsiake.

MpeameT XxanooObl

123. 3aaBuTenb MOXET 06paTUTLCS C anobon, B TOM YMCre B CNeayoLwmnx cryyasx:

1) HapyweHne cpoka perucTpauumM 3anpoca 3asBuTens O npegocTaBnieHnn
MYHULIMNANbHON YCNYyru;

2) HapyLLeHWe cpoka NpeaoCcTaBfeHUss MyHUUMNANbHOW YCNyru;

3) TpeboBaHue y 3aaBUTENS [OOKYMEHTOB, He MNpPeAyCMOTPEHHbIX HOPMaTUBHbLIMU
npaBoBbIMK akTamu Poccunckon deagepaumm, HoOpMaTUBHLIMW NMPaBoOBbIMK akTaMn MOCKOBCKON
obnactn, MyHMUMNanbHbIMW MNPaBOBbIMW aKTaMu AN NpefocTaBfeHns MyHULMNanbHOM
ycnyru,

4) oTka3 B npuemMe [OOKYMEHTOB, NpeAoCTaBfeHWe KOTOPbIX MpeayCcMOTPEHO
HOpMaTUBHbLIMW MpaBoBbiMW akTamu Poccurickon Pepepaumm, HOPMATUBHbIMU MNPABOBbLIMU
aktamn MockoBckon obnactv, MyHUUMNAnNbHbIMM NPAaBOBLIMM akTaMn ANs NpeaoCcTaBneHus
MYHULUMNANbHOW YyCNyru, y 3asBUTens;

5) oTkas B npeaocTaBneHUn MyHULMNAnNbHOM YCRyrn, ecrnn OCHOBaHUS OTKasa He
npegycMmoTpeHbl deaeparnbHbIMKM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMW WHbIMU
HOpMaTMBHbIMUK, MpaBoBbiMM akTamu Poccuinckon Pepepaumm, HOPMATUBHLIMU MNPaABOBbLIMU
aktTamn MockoBckon obnacTtu, MyHUUMNanbHbIMU NPaBOBLIMU aKkTamu;

6) 3aTpeboBaHue C 3aaBMUTENSA NpY NPeaOCTaBNEHNN MyHULUNANBHOW YCAyrn nnaTbl, He
npeaycMOTPEHHOM  HOPMaTMBHbIMM  MpaBoBbIMM  akTamu  Poccuiickon  Pepepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamu MockoBckon obnacti, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

7) OoTKa3 opraHa, NpeaoCTaBnSAOLWEro MyHUUMNAnNbHYK YCRyry, AOSMKHOCTHOMO nuua
opraHa, NpegocTaBnALWEro MyHUUMNANbHYKO YCNyry, B UCNpaBfieHnn OONYLLEHHbIX onevyaTok
n owmnboK B BblAaHHbIX B pe3ynbTarte npeaoCcTaBreHnss MyHUUUNAanNbHOW YCryrn AOKYMeHTax
nnbo HapyLleHe YCTaHOBNEHHOIO CpoKa TakMx UcrnpaBreHni.

21



OpraHbl MECTHOrO caMoyrnpaBrieHUA, YNOJIHOMOY€EHHbIe Ha PacCMOTpPeHue Xanoodbl u
OOJIKHOCTHbIE NMLUa, KOTOPbIM MOXeT ObITb HanpaBrieHa xanoba
124. YXanoba Ha pewncteus (6esgenctene) CekTopa, ero MyHUUMNanbHbIX CriyXalumx,
AOJDKHOCTHBLIX 1nL, a Takke Ha nNpuMHMMaeMble VMW pelleHus npu  npeocTaBneHum
MYHMUMNANbHON yCryrm MOXeT ObiTb HanpasfneHa rnase Bonokonamckoro ropoAackoro okpyra
U1 3aMecTUTENIO rMaBbl agMUHUCTpaLMm Bonokonamckoro ropofckoro okpyra.

Mopspok nogayum n paccMoTpeHUs xKanobbl

125. YKanoba nogaetca B opraH, NpeaoCTaBnAOWMA MyHULMNANbHYKO YCNyry unn B
agMunHucTpauuio Bonokonamckoro ropoackoro okpyra. Kanobbl Ha pelueHusi, NPUHATbLIX
HadanbHukom CekTopa nogatTca rmMase Bornokonamckoro ropoackoro okpyra  unm
3aMecTUTeNo rnasbl agMUHUCTPaL MM BonokonamcKkoro ropoackoro okpyra

126. XXanoba MoxeT ObiTb HanpaBneHa B Cektop nNoO noyte, 4yepes
MHOTOQYHKLUMOHASTbHbIA LIEHTP, MO 3SIEKTPOHHOM MoyTe, Yyepes oduumanbHbid cauT opraHa,
npegocTaBnAoLLEro MYHULUMNASbHYO ycnyry, nocpeacTsomM EauHoro nopTana
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, lNMopTana rocygapCTBEHHbIX U MYyHULMNANbHbIX
ycnyr MockoBckon 06nacTu, a Takke MOXeT ObiTb NPUHSTa NPU JIMYHOM Npueme 3asBuUTENS.

127. Xanoba gomkHa cogepxarb:

a) HauMeHoBaHWe opraHa, NpPeaoCcTaBALWEro MyHUUUNAaNbHY YCryry, OMKHOCTHOrO
nMua  opraHa, npefocTaBfsloWero MyHUuunanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
cnyxaktlero, peweHunsa n gencteuns (6esgencreme) KOTopblx 0bxanyTcs;

6) dhamunuio, wnms, OT4eCTBO (nocnegHee - MNpPU  HanMyuMK), CBEOEHUSS O MecTe
XutenbctBa 3adBuTend - duandeckoro nuua nubo HammeHoBaHue, CBedeHUd O MecTe
HaXOXOEeHUS 3asBUTENd - OPUOUYECKOro nuua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW MNOoYTbl (NPU HanNUYMM) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

B) cBeAeHuss 06 obxanyemblx pelweHnax wu genctsuax (besgencteuun) opraua,
npegocTaBnsAoLLIEro MYHUUMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
npefoCTaBNALWEro MyHMUMNANbHYO ycnyry, nmMbo rocygapCTBEHHOIO  MYHUUMNANbHOro
cnyxaliero;

) AOBOAbI, HA OCHOBaHUM KOTOPbLIX 3adBUTESNb HE COrfaceH C pelleHneM U OeUCTBUEM
(6espencTBnem) opraHa, nNpefoCTaBnSOWEro MyHULMNAnNbHy YCnyry, AOSMKHOCTHOrO nuvua
opraHa, nNpefoCTaBNAKLWEro MyHAUMNANbHYK YCryry, nuMbo MyHUUMNanbHOro Cryaliero.
3aasutenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (NpU Hanuvyuu), noaTBepXaarolume
A0BOAbl 3asBuUTens, NMbO UX KONuu.

128. B cnyyae Heo6x0aNMMOCTU B NOATBEPXKAEHME CBOMX LOBOAOB 3adABUTENb Npunaraet
K MMCbMEeHHOMY obpalleHunto (xanobe) AOKYMeHTbI U MaTepuansl MMbo NX KOMuu.

CpOKMU paccMOTpPeHUSA Xanoobl

129. XXanob6a, noctynuBwaa B CeKkTop, MOANEXUT perucTpaumm He nosgHee
cnepgyowero paboyero gHA Co OHSA ee NOCTYNeHus.

130. >Kanob6a, noctynusLias B Cektop, NoANeXnT pacCCMOTPEHMIO AOMKHOCTHBIM fMLIOM,
HageneHHbIM MOSIHOMOYNAMKU MO PaCCMOTPEHMUIO Xanobbl, B TedyeHne natHaguatn paboumnx
AHEN CO OHA ero permcrpauun, a B cnyvyae obxanoBaHus OoTkasa opraHa, NpeaoCTaBnsoLwLero
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO Nuvua opraHa, npefoCTaBnsiowero MyHUUMNanbHYyo
ycnyry, B npMemMe OOKYMEHTOB Yy 3asaABuTenst NMbo B MCMNpaBreHUn OOMNYLLEHHbIX Orne4vyaTok u
ownBOK nnun B cnydae ob>xxanoBaHNA HapyLUEHUS] YCTAHOBIEHHOMO CpoKa TakMx UCMpPaBfeHnn —
B TeYeHne NsaATM pabounx gHen co AHS ee permcTpaumm.

BHeceHne nameHeHun B pesynbTaT NpeaoCTaBNeHNa MyHUUMNANbLHOW YCRyrn B Lensx
ncnpasneHnsa JonyLeHHbIX oneyaTok u owmnbok ocywectenaeTcss CekTopom B CPOK He bonee 5
pabouunx gHen.
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MUcuepnbiBawowmm nepevyeHb OCHOBAHUW AN OTKasza B pPacCMOTPEHUM Kanobbl
(npeTeH3nn) NM60 NPUOCTaHOBNEHUSI €e PaCCMOTPEHUs

131. YNOMHOMOYEHHbIN  HA  paccMOTpeHuMe  xanobbl opraH OTKasblBaeT B
yAOBMNeTBOPEHUM anobbl B CNeayLmx crydasx:

- Hanuume BCTYMMBLLUErO B 3aKOHHYIO CUIYy pelleHus cyda, apbuTpaxHoro cyda no
Xanobe o TOM e npegMeTe 1 No TEM e OCHOBaHUAM;

- nogaya >anobbl NULOM, MNOSIHOMOYMSA KOTOPOro He noATBEpPXOEeHbl B nopsake,
yCTaHOBIIEHHOM 3akoHoaaTenbcTBoM Poccunckon denepaumn;

- Hanu4yne pelleHns no xanobe, NPUHATOrO paHee B COOTBETCTBMM C TpeboBaHUAMMU
HacTosAwmx MpaBmn B OTHOLLIEHMM TOMO e 3asABUTENS U NO TOMY XXe NpeameTy xanobbl.

132. CekTOop WMCMNONHUTENL YMNOMTHOMOYEHHOrO oOpraHa B cdepe norpedbeHnss u
MOXOPOHHOrO aena Tepputopun Bonokonamckoro ropoackoro OKpyra, npeAacTaBnsAoLwmMiA
MYHULUMMANbHYK YCNyry unv agMuHuUcTpaumsa Bomnokonamckoro ropofcKoro okpyra Brnpase
OoCTaBUTb Xanoby 6e3 oTBeTa B cnegylowmx criyvyasx:

- Hanuume B xanobe HeLeH3YpHbIX NTIMOO0 OCKOPOUTENBHLIX BbIPAXEHWUN, Yrpo3 XU3HW,
3[40POBbI0 N NMYLLECTBY AOSMKHOCTHOMO NNLA, a Takke YNeHOB ero CemMbi;

- OTCYTCTBME BO3MOXHOCTM MPOYUTaTh Kaky-nnbo 4acTb TekcTa xanobbl, hamunuio,
UM$, OTHECTBO (NPY HanMuuun) N (UNK) NOYTOBLIN aapec 3anBUTENS, YKa3aHHbIe B xanobe.

- eCcnn B NMUCbMEHHOM ObpalleHnn He ykasaHbl dhamMunus rpaxgaHuHa, HanpasmBLLErO
obpalleHne, n NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH ObITb HAaNpaBreH OTBET Ha obpalleHune;

- ecnu xanoba nogaHa 3asiBUTENEeM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOAUT
NPUHATUE pelleHna no xanobe. B atom crnyyae B TeyeHue 3 paboumx OHEW cCo OHA ee
perncTpauumn ykasaHHbI opraH HanpasnseT Xanoby B YNONMHOMOYEHHbIN Ha ee pacCMOTpeHue
opraH v B NMCbMEHHON hopMe MHAPOPMUPYET 3aABUTENSA O NepeHanpaBreHnn Xanobbl;

- ecnv B NMUCbMEHHOM oObpalleHun 3asiBUTENS COAEPXUTCA BOMPOC, Ha KOTOPbLIA eMy
MHOrOKpaTHO AaBanucCb NMUCbMEHHbIE OTBETHLI MO CYLLECTBY B CBA3M C paHee HanpaBnsgembiMu
obpaLyeHnamu, n npu aTom B obpallieHnn He NpUBOAATCA HOBble A0BOAbLI UM 06CTOATENBLCTBA,
HavyanbHUK CekTopa, BrpaBe MNPUHATL peleHne o 6e30CHOBaTENbHOCTU O4vYepeaHoro
obpalleHnsa n npekpaLleHum Nepenucky ¢ 3assutenemM no JaHHoOMy BOMPOCY Mpu YCroBUU, YTO
ykaszaHHoe obpallieHve M paHee Hanpasndemble obpalwieHus Hanpasnsnucb B Cektop unu
OLHOMY W TOMY >X€ LOSMKHOCTHOMY nuuy. O, AaHHOM pellueHMU yBeoOMMAeTCHa 3asiBUTenb,
HanpasuBLLMI ObpaLleHue;

- eCnv OTBET MO CyLeCcTBY NOCTaBfieHHOro B obpalleHnm Bonpoca He MOXeT OblTb AaH
0e3 pasrnaweHusi CBedeHWU, COCTaBASALWMX FOCYAAPCTBEHHYIO UMW WHYK OXPaHAEMYHo
denepanbHbiM 3aKOHOM TaWHy, rpagaHuHy, HanpasuBlemy obpalieHue, coobuiaeTtcs o
HEBO3MOXHOCTM [faTb OTBET MO CyWeCTBY [MOCTaBMIEHHOr0 B HEeM Bomnpoca B CBSA3UN C
HeJOoNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUN.

Pe3synbTaT paccMoTpeHuUs Xanoobbl

133. lNo pesynbTatam paccMoTpeHus obpalleHus xanobbl CekTop NpuUHMMaeT O4HO U3
cneayrLwmnx peLeHunn:

1) yoosneTBopsieT Xanoby, B TOM u4ucrie B (popMe OTMEHbI MPUHATOrO peLUeHus,
ncripaBneHnsa JonyLweHHbIX OpraHoM, nNpeaocTasnsaowmMmM MyHULUNANbHYO YCryry, one4yaTok u
OWKNOOK B BblgaHHbLIX B pe3yrnbTaTe MNpPeaoCTaBfeHUss MYHULMNANbHOW YCRyrn LOKYMEHTax,
BO3BpaTa 3asBUTEN0 [JEHEeXHbIX CpeAcCTB, B3MMaHWe KOTOpbIX He npegycMOTpeHo
HOpMaTUBHbIMX MNpaBoBbIMM akTamn Poccunckon Pepepauumn, HOpMaTUBHBIMK MPaBOBbLIMU
aktamn MockoBcko obnactu, MyHUUMNAnbHbIMKM NPaBOBbIMM akTamu, a Takke B MWHbIX
dopmax;

2) OTKa3bIBaET B y4OBMETBOPEHUN XKanoobbl.

Mopspok nHpopMUpoBaHUs 3asiBUTENS O pe3ynbTaTaX PacCMOTPEHUSA XKanoobbl
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134. He nosgHee [HsA, criegylowero 3a OHEM MNPUHATUA peLueHus, 3asiBUTeno B
NMUCbMEHHOW UMW 3NEKTPOHHOW (POpMe HanpasndeTcd MOTUBUPOBAHHbLIA OTBET O pesynbTaTax
paccMOTPEHNS arnoobi.

MpaBo 3asaBUTENA Ha Nony4YeHue MHpopmMmaLumm n AOKYMEHTOB, HEOOXoAUMbIX Ans
060CHOBaHUA U PaCCMOTPEHUA XKanoobbl

135. 3aaBuTenb uMeeT nNpaBO Ha MOfydYeHMe wucyepnbiBalOWwen wHdopmauum un
AOKYMEHTOB, HE0B6X0ANMbIX A5 060CHOBaHMS U PaCcCMOTPEHUS Xanoobbl.

136. MlHopmaumst M1 OOKYMEHTbI, Heobxoanmble Ana 06OCHOBAHWUS M PacCMOTPEHUs
Xanobbl pasmewatotTca B Cektope M MHOrogyHKUMOHAsbHbBIX LEHTpax, Ha oduumanbHOM
canTe agMUHUCTpaumm BonokonamcKkoro ropofackoro okpyra u MHOroyHKUMOHaNbHOro LeHTpa,
Ha EQuMHOM nopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yCnyr, NopTane rocyqapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr MockoBckon obnactu, a Takke MOXeT ObiTb cooblieHa 3aaBuTenNto B
YCTHOM U/MNn NUCbMeHHON hopme.

Mopsapok o6xxanoBaHUsA peLleHUA Nno xanobe

137. 3asButenb BnpaBe obGxanoBaTb peleHnda no kanobe  BblECTOSAWMM
AOIMKHOCTHBIM NMUaM.

138. B cnyyae yctaHOBneHuMs B Xode WM NO pes3ynbTaTaM pacCMOTPEeHUs Xanobbl,
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MpaBOHapyLlleHus unu npectynneHns CekTopom B
YCTaHOBMIEHHOM MOpPsiAKEe He3aMeanuTenbHO HanpaBnsAeT MMeKLMecs maTepuanbl B OpraHbl
NpoKypaTypbl.

139. 3aaBuTens uMMeeT npaBO Ha MNOMyYeHUe WHgopmMauMM W OOKYMEHTOB,
HeobOXxoauMbIX ONnA OBOCHOBAHWA W PACCMOTPEHUS >xanobbl, Npu YCrnoBMWM, 4YTO 3TO He
3aTparmBaeT npasa, cBO6OAbl M 3aKOHHbIE MHTEPECHI APYIMX ML U YTO yKasaHHble AOKYMEHTbI
He coJepXaT CBefdeHWsl, COCTaBnsloWmne TrOCyJapCTBEHHYKD WM WUHYID  OXPaHAeMyHo
3akoHogaTenbcTBoM Poccunckon defepaunm TanHy.

140. lMNpwn nogaye xanobbl 3asBUTENb BNpaBe Nosy4ymMTb CNeayoLLyo MHopMaLnio:

- MecToHaxoxaeHune CekTopa;

- NepeyeHb HOMEPOB TernedOHOB 4115 NONy4YeHUs CBEAEHUI O NPOXOXAEHMUM npoueayp no
pacCMOTPEHMIO XKanoobbl;

- MEeCTOHaxoXAeHne OpraHoB MECTHOro camoyrnpasrieHus, damunun, MMeHa, oT4yecTBa
(MpY HanNMuMKn) 1 OOMKHOCTU UX PyKOBOAUTENEN, a Takke OOSMKHOCTHLIX NUL, KOTOPbIM MOXET
ObITb HanpaeneHa xanoba.

141. Mpwn nogaye *anobbl 3aMHTEPECOBaHHOE NMLO BNpase nony4ntb B Cektope Konuu
AOKYMEHTOB, noarteBepxpawowmx obxanyemoe pgenctene  (b6esgenctesme),  pelleHue
AOJMKHOCTHOrO nmua.

Cnoco6bl MHhOpMMpPOBaHUA 3asaBUTENEN O NopsaaKe Nogavym U pacCMOTPEHUS XKanobbl

142. NHdopMmnpoBaHue 3asBUTENEN O MOPsiAKE MOOAYM M PacCMOTPEHMUs Xanobbl Ha
peweHus n gencteusa (6esgencreme) Cektopa, AOMMKHOCTHLIX nuy CekTopa, MyHULMNanbHbIX
CnyXxallumx, OCYyLLECTBMSETCA NOCPEACTBOM pasMeLLeHns MHPOopMaunn Ha CTeHdax B MecTax
npegocTasneHnss MyHuumnansHon ycnyrn B Cektope M MHOroyHKUMOHANbHOM LIEHTpe, Ha
opuumanbHOM  camTe  agMuHUCTpauum  Borokonamckoro  ropogckoro  okpyra U
MHOrOOyHKLMOHANbHOro ueHTpa, Ha EgMHoM nopTtane rocyaapcTBEHHbIX U MYHUUMNANbHbIX
ycnyr un Noptane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr MockoBckon obnacTtu, a Ttakke
MOXeT BbITb coobLLeHa 3aaBUTENIO B YCTHOW U (MIM) NTMCbMEHHOW hopMe.
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MpunoxeHwne 1

CnpaBo4Has uHdopmMaums
0 MecTe HaxoXaeHus, rpaduke paboTbl, KOHTAKTHbIX TeriedpoHaX, agpecax 3NeKTPOHHOM
NouYTbl OpraHa, nNpPeaoCTaBMSIOWEro  MYHULMNANbHYK  YCNyry, CTPYKTYPHbIX
nogpasaerneHun opraHa, npepocTaBnsioLlero MYHULMNANbHYIO ycnyry,
MHOropyHKLMOHaNbHbIX LEHTPOB U OpraHu3auui, y4acTBYKOLMX B NpeaocTaBrneHuun
MYHULMNANbLHOW yCrnyru

1. AamuHucTpauua Bonokonamckoro ropoackoro okpyra MockoBckon o6nacru.

MecTto HaxoxaeHusa: r.Bonokonamck, Mockosckast obnactb, yn.PesontounoHHasa 4.5

pacdhuk paboTbl agmuHucTpaumm Bonokonamckoro ropogckoro okpyra MoCKOBCKOW
obnacrtu:

NoHepenbHUK: ¢ 9-00 oo 18-00, oben ¢ 13-00 no14-00
BTopHuk: ¢ 9-00 go 18-00, obea ¢ 13-00 no14-00
Cpena ¢ 9-00 go 18-00, o6en ¢ 13-00 no14-00
YeTtBepr: ¢ 9-00 go 18-00, oben c 13-00 no14-00
MaTauua: ¢ 9-00 go 17-00, o6en c 13-00 no14-00
Cy66oTa BbIXOOQHOW AeHb

BockpeceHbe: BbIXOOHOW OEHb.

MoutoBbin agpec: 143600, MockoBckass obnacTtb, r.Bonokonamck, yn.PeBosnounoHHas,
a.5

KoHTakTHbIN TenedoH: 8(496)362-12-94.

OdomumanbHbin canT: http://volok-go.ru/

Afgpec anekTpoHHon noyTbl: volokolamsk@avmrmo.ru

2. AcnonHutenb YNONMHOMO4YEHHOro opraHa MecTHOro camoyrnpasneHusi B cdepe
norpebeHMs un noxopoHHoro paena MockoBckon ob6nactu no Bonokonamckomy
ropoackomy okpyry Cektop B cdepe norpebeHus agmumHuctTpauuum Bornokonamckoro
ropoacKoro okpyra

MecTo HaxoxaeHus: r.Bonokonamck, yn.Counanuctnyeckas, g.16/2

paduk paboTbl CekTopa:

NoHepenbHUK: ¢ 9-00 go 16-00, oben ¢ 13-00 no14-00
BTOpHuUK: ¢ 9-00 po 17-30, oben ¢ 13-00 no14-00
Cpepa ¢ 9-00 go 16-00, oben ¢ 13-00 no14-00
YeTtBepr: ¢ 9-00 go 17-00, o6en ¢ 13-00 no14-00
MNatHuya: ¢ 9-00 go 16-00, ob6en ¢ 13-00 no14-00
Cyb66oTa ¢ 9-00 po 17-30, oben ¢ 13-00 no14-00
BockpeceHbe: BbIXOQHOW A€Hb.
pacduk npuema 3asaButenen B Cektope:

NoHepenbHUK: ¢ 9-00 go 16-00, oben ¢ 13-00 no14-00
BTOpHuUK: ¢ 9-00 po 17-30, o6en ¢ 13-00 no14-00
Cpepa ¢ 9-00 go 16-00, oben c 13-00 no14-00
YeTBepr: ¢ 9-00 go 17-00, o6ea ¢ 13-00 no14-00
MNatHuya: ¢ 9-00 go 16-00, ob6en ¢ 13-00 no14-00
Cyb66oTa ¢ 9-00 do 17-30, obepn ¢ 13-00 no14-00
BockpeceHbe: BbIXOAHOW A€Hb.

Pexnm paboTbl B nNpasgHUYHbIE OHW OCYLLECTBNSETCS C Yy4eTOM pexuma paboThbl
Bonokonamckoro otaena 3AIC [nasHoro ynpasneHus 3AIC Mockosckon obnactm u
pasmellaeTcs Ha oduumanbHOM canuTe agMUHUCTpauun Bonokonamckoro ropofckoro okpyra
MockoBckon obnacTu.

MouToBbIM agpec: 143600,MockoBckas obnactb, r.Bonokonamck, yn.Coumanmctnyeckas,
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n.16/2
KoHTakTHbIN TenedoH: 8(49636) 2-10-25
OdmumanbHbin canT: http://volok-go.ru/
Appec 3neKTpoHHOM NoYThbl: pohoron@avmrmo.ru

3. MyHuumnanbHoe OrmxkeTHoe YyupexaeHne «MHOroyHKUMOHANbHbLIN LEeHTP
npeaocTaBfeHUsi rocyAapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Bonokonamckoro
ropoAcKoro okpyra»

MecTo HaxoXAaeHUs MHOro(yHKUMOHaNbHOro ueHTpa: r.Bonokonamck, MockoBckas
obnacTtb, yn.PeBontounoHHas, 4.3

Mpacmk paboTbl MHOrOOYHKLMOHANBLHOTO LieHTpa:

NoHeaenbHuK: ¢ 8-00 go 20-00
BTopHuk: ¢ 8-00 go 20-00
Cpena ¢ 8-00 go 20-00

YeTBepr: ¢ 8-00 go 20-00
MNatHunua: ¢ 8-00 go 20-00
Cyb6oTa ¢ 8-00 go 20-00
BockpeceHbe: BbIXOOHOW OEHb.

MHorodyHKUMOHanNbHbIN LeHTp paboTaeT 6e3 nepepbiBa Ha 0ben

MoutoBLIM agpec MHoroyHKUMoHanbHoro ueHTp:143600, MockoBckasi obnactb, T.
Bonokonamck, yn. PeBontounoHHas, 4.3

TenedoH Call-ueHTpa: 8(496)363-2093

OdomumanbHbin cant: www.mfc-volokolamsk.com

Apgpec anekTpoHHon noytbl:mfc-volokolamskmr@mosreg.ru
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MpunoxeHwue 2

Bnok- cxema npegocTaBneHUss MyYHULMNanbLHOM yCryru

no npeaocTaBneHuo MecTa Ansi OAMHOYHOro, POACTBEHHOIO UM CeMenHoro (PoaoBOro)

3asBjIcHNE U
npujiaracMeie K

3aXOpOoHeHus

Hauano npenpocraBneHuss MyHUIUNAIBHONW yCIYTH

HEMY JJOKyMEHTBI

[Ipuem 3asBiIeHNs U IPUIATaeMbIX K HEMY JOKYMEHTOB

PGFI/ICTpaHI/ISI 3a4BJICHUS U TPUJIara€MbIX K HEMY TOKYMEHTOB

/

[MpunsiTHE pemieHns O mpeaocTaBieHun (00 OTKa3e B MPEIOCTABICHHH)
MYHUIMNATBHON yCIyTrH

Hanuune ocHOBaHUM 11t
OTKa3a B IIPEJOCTABICHUU
MYHHULUIAIBHON YCIIyTH

HCT

i

JAa

|

Bbigaua (HampasieHue) 3asiBUTEITIO
nckMa 00 0TKase B PEI0CTaBICHUH pe3yibTaTa MpeJoCTaBICHUS
MYHULUNAIBHON yCIyTH MYHUIMIIATBHON YCIYTH

Beoinaua (HanpasiieHHe) 3asIBUTEIIO




MpunoxeHwne 3

O6pa3sey 3aABnNeHusi 0 NnpefocTaBleHUN MyHULMNANbLHON yCnyru
B ynosiHOMOY€eHHbIN opraH MecTHOro
camoynpaBneHus
B cdpepe norpebeHns n NOXopoHHOro aena
MockoBckon obnacTtu no

(HaumeHogaHuUe MyHUUUNaIbHO20 06pa308aHus)
OT KOIro

(dbamunusi, umsi, 0OTY4ECTBO N1LA, B3siBLUErO Ha cebsi 06513aHHOCTb

OCYyLLeCTBUTb norpe6eHV|e ymMmepuiero, nacnopTHblie AaHHble,

MECTO permcrpauuu, TenedoH)

3AABIEHUE
(Hy>XHOe MoAYEepKHYTb U 3aMnONHUTb)
I'Ipomy npeagocrtaBuTtb MeCTo Ajid OAMHOYHOIo 3aXOPOHEHUA, MECTO ONndA poaCTBEHHOro
3aXOpPOHEHNA, MeCTO AIA CEeMENHOoro (pO,D,OBOFO) 3aXOpPOHEHUA AOns norpe6eH|/|$| ymepLuiero

(dbamunus, ums, 0TH4ECTBO yMeEpLLEro)
[aTta poxaeHus [arta cmepTtun
/ onsa norpebenHna nuua nog dyayliee 3axopoOHEHUE:

(dbamunus, nms, oT4eCTBO)

Mpowy ogopMUTbL yOOCTOBEPEHWE O 3aXOPOHEHWW C nocnenyrlen BO3MOXHOCTLIO
norpebeHnsi pOACTBEHHWKA B [aHHYHO MOruny c cobnogeHueM caHuUTapHbIX MpaBus, MecTo
OLMHOYHOIO 3axOpoHeHus ObINno npefocTaBfieHo, AaTta CMepTu
ABMISIOCb POACTBEHHMKOM yYMepLlero (ykasaTb CTeneHb poacTea)

(Hy>HO€E 3anonHNUTb)

MecTo 3axopoHeHusa Ha Knaaobwuie:

Mpunarato KonuM AOKYMEHTOB:
1.Konuna cemaeTensCcTBa O CMepTH.
2.Konus nacnopTa nvua, OTBETCTBEHHOMO 3@ 3aXOPOHEHME.

Cnoco6 nony4yeHus pesyrbTaTta NPefocTaBneHns MyHUUMNansHON yCnyru:

(ykasaTb cnocob)
3a npaBuJiIbHOCTb CBG)J,GHVIVI HEeCY NOJIHYO OTBETCTBEHHOCTb.

(noanuck 3asBuTENs) (pacwmdpoBka nognmcu) (nata)
(3aI'IOJ'IH$IeTC$I B Cny4ae npengocrtaBslieHnAa mecrta asns CeEMEWNHOro (pOD,OBOFO) 3axop0HeH|/|;|:)
O6s3yocb obecneunTb copepxaHve NpenoCcTaBfiEHHON0 MecTa 3aXOPOHEHUs!, yCTaHOBKY
orpagbl 1M HaaAMOTUJIbHbIX Coopy>|<eH|/1|?1 npon3BoanNTb B Mnpeaeriax npeaocrtaByieHHOro
MeCTa 3axOpPOHEeHUA.

(noanuck 3asBuTens) (pacwmcpoBka nognucu) (,ana)
Pe3yJ'IbTaT MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru BblgaTtb crnegyowmm cnocobom:

] nocpeacTtBoOM nn4Horo obpauieHns B *HanmeHoBaHne OMCY™,
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] MOYTOBbIM OTMpPaBNeHNEM Ha afpec, YKa3aHHbIi B 3asdBneHun (TONbKO Ha
BymaxxHoM HocuTene);

1 nocpenctBOM NMYHOro obpaleHnss B MHOrO(PYHKLUMOHAmbHbIA LEHTP (TOMbKO Ha
BymaxxHoMm HocuTene).

<<ObpaTHas cTopoHa 3asBreHna>>

OTmMeTKa O KOMMNIEKTe JOKYMEHTOB (NPOCTaBMNSETCA B Crlydyae OTCYTCTBMSI OAHOro Unu
bonee n3 [OKYMEHTOB, HE HaXOOSALWMXCS B pPacrnopsKeHMU OpraHoB, NPeAOCTaBMAOLLMX
rocyqapCTBEHHbIE UMW  MyHUUMNAnbHble  ycrnyr, nuMbo NOABEAOMCTBEHHbIX OpraHam
rocygapCTBEHHOW BracTu WM opraHaM MECTHOrO  CaMOyMpaBfieHMst  OpraHu3aumm,
y4yacTBYIOLLMX B NPeAoCTaBNeHNN MyHULMNANbHOW YCIyrn):

O npepctaBneHMM He MOMHOrO  KOMMMEKTa [OOKYMEHTOB, Tpebywwmxca ans
npeaocTaBneHnss MyHUUMNanbHOW YCnyrin U NpeacTaBnsieMblX 3asiBUTENEM, TaK Kak CBeOeHUs
MO HUM OTCYTCTBYIOT B PaCMOpPSPKEHUN OpPraHoB, MPEeAOCTaBMSALWMUX FOCY4aAPCTBEHHbIE WM
MyHUUMNAnbHble ycnyrn, NnMbo noaBeAOMCTBEHHbLIX OpraHam rocydapCTBEHHOW BMacTu MMu
opraHaMm MEeCTHOIO CaMOyrMpaBIieHNss OpraHM3auui, Yy4acTBYHOLMX B NpegoCTaBleHUM
MYHULUMNANbHOW yCryru, npeaynpexaeH

(noanuck 3asBuTens) (9.1.0. 3aaBuTENS, MONHOCTBLIO)
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